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Programme: Post Graduate Diploma in Education

WELCOME MESSAGE

Welcome to PGT 706: Microteaching, a transformative postgraduate Diploma in Education (PGDE) course tailored to enhance your teaching expertise. This course emphasizes developing advanced competencies in lesson planning, set induction, classroom management, and effective instructional delivery. By engaging in reflective practice and collaborative activities, you will refine your pedagogical techniques and master strategies to promote active learner engagement. Designed to bridge theory and practice, this course empowers you to become an innovative and impactful educator. We are excited to support your journey towards professional growth and excellence in teaching!

Course Purpose

The purpose of the course is to help students practice teaching skills and reduce complexities arising during teaching session
 Course Learning Outcomes

By the end of this course, you should be able to;

Identify teaching approaches and classroom management techniques

Prepare teaching documents and materials for effective use in the classroom

Design and implement various assessment strategies to evaluate student learning effectively, provide constructive feedback

Integrate technology for enriched teaching, learning, and digital literacy.

Course Content

Introduction to Educational Media Practicals: definition and importance of educational media in teaching, principles of effective educational media use, safety guidelines in media production; Lettering and Writing Board Use: lettering styles, techniques for effective writing on boards; Designing Teaching Aids: identifying teaching aids, designing effective teaching aids, incorporating technology in teaching aid development, evaluating the effectiveness of teaching aids; Skills for Micro-Teaching: micro-teaching process, Preparation of teaching documents, Skill of set induction & closure, stimulus variation, Skills for lesson Presentation; Pedagogical Strategies: active learning techniques such as group work, discussions, and role plays, integrating ICT in instructional methods, differentiated instruction for diverse learners; Classroom Management: principles of effective classroom management, strategies for building positive teacher-student relationships, handling disruptive behavior and conflict resolution, time management techniques, creating an inclusive classroom environment; The 21st-Century skills and Competency: Competency-Based Education (CBE), critical Thinking and Problem Solving, communication and Collaboration, creativity and Innovation digital Literacy, learning to Learn, citizenship and Responsibility, self-Management and Emotional Intelligence; Assessment and Feedback: types of assessments (formative, summative, and diagnostic), designing and administering effective assessments, providing constructive feedback to enhance learning, assessment tools and rubrics, self and peer assessment, reflective Journal, Preparation for Teaching Practice: steps in preparing for teaching practice placement, aspects necessary for successful teaching practice, creating and Organization of the Teaching practice file, Teachers’ Professional Ethics,
MODULE DESCRIPTION  

This module provides an introduction to essential teaching skills, focusing on micro-teaching, educational media, and pedagogical strategies for effective classroom instruction. It covers topics such as the use of educational media, designing teaching aids, classroom management techniques, and integrating 21st-century skills and competency-based curriculum (CBC) into teaching. Learners will also explore instructional methods, micro-teaching skills, and professional ethics.

The module includes practical activities, including designing teaching aids, conducting micro-teaching sessions, and engaging in classroom management strategies. Assessments are structured to provide a balanced evaluation, with continuous assessments contributing 50% of the final grade through assignments, quizzes, and reflective journals, and the end-of-semester examination contributing the remaining 50%. The module emphasizes flexibility, allowing learners to progress at their own pace. Upon completion, learners will be equipped with the necessary skills to enhance their teaching practices and effectively integrate modern educational techniques into their classrooms.

LIST OF MODULES 

Module 1: Introduction to Educational Media Practicals
Module 2: Lettering and Writing Board Use
Module 3: Designing Teaching Aids
Module 4: Skills for Micro-Teaching
Module 5: Pedagogical Strategies
Module 6: Classroom Management
Module 7: The 21st-Century skills and Competency in Education 
Module 8: Assessment and Feedback
Module 9: Preparation for Teaching Practice
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	MODULE 1: Introduction to Educational Media Practicals


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 1 Introduction to Educational Media Practicals. This module introduces you to the foundational concepts of educational media and its importance in enhancing teaching and learning. The key areas you will explore in this module include the definition and significance of educational media, principles for its effective use, and essential safety guidelines in media production. Through reading course materials, video demonstrations, practical exercises, and group discussions, you should be able to complete short quiz and creating a safety checklist for media production.
1.2 Expected Learning Outcomes
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By the end of this module, you will be able to:

ELO 1: Define the concept of educational media practicals in teaching and learning. 

ELO 2: Explain the principles of effective educational media use in instructional settings. 

ELO 3: Demonstrate safe practices in designing and using educational media tools. 

ELO 4: Assess significance of educational media practicals through reflective analysis to improve teaching effectiveness. 

    Learning Activities

[image: image94.png]CK
OPEN UNIVERSITY
—— OFKENYA




Reading material 1

Read course material 2

Attempt self-test questions

Watch lecture related video

Post on the E-Journal

Read course material 3

Attempt self-test questions

Read course material 4

Participate on the discussion forum

1.3 Introduction to Educational Media Practicals 

ACTIVITIY 1.1: Reading Material
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	Introduction to Educational Media Practicals



Educational Media Practicals focuses on equipping educators with the foundational skills needed to design, produce, and utilize media tools effectively in their teaching practice. This topic emphasizes the significance of educational media in enhancing learner engagement and comprehension, offering practical strategies for integrating tools like visuals, audio resources, and interactive materials into lesson delivery. By exploring the principles of effective media use, aligning tools with specific learning objectives, and considering factors such as accessibility and cultural relevance, student teachers gain the competencies to create impactful and inclusive learning experiences. Through hands-on practice and reflective activities, this topic prepares you to innovate and adapt media tools to diverse educational settings.

(Instructions to digitizer: Post the text in open view section)

ACTIVITIY 1.2: Reading Material 
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Concept of Educational Media Practicals

Read the course material on concept of educational media practicals and answer the questions afterwards.

         
[image: image3.emf]CONCEPT OF  EDUCATIONAL MEDIA PRACTICALS.docx


(Instructions to digitizer: Convert the word document into scroll down slides and embed the questions below)

ACTIVITIY 1.3: Quiz/Question
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	QUIZ/ Questions


Based on the course reading material on introduction to educational media practicals answer the following questions.

 What is the primary aim of educational media practicals?
A) To engage students in theoretical discussions

B) To apply various media tools in teaching and learning

C) To provide passive content consumption

D) To focus only on traditional teaching methods

Answer: B) To apply various media tools in teaching and learning

Which of the following is a key benefit of educational media practicals?
A) They focus solely on auditory learning styles

B) They foster learner engagement and interaction

C) They exclude the use of digital technologies

D) They are used only for theoretical lessons

Answer: B) They foster learner engagement and interaction

Educational media practicals are essential for which of the following reasons?
A) They replace traditional lectures

B) They bridge the gap between theoretical knowledge and practical application

C) They focus only on text-based resources

D) They cater to only one learning style

Answer: B) They bridge the gap between theoretical knowledge and practical application

Which of the following is NOT an example of educational media used in practicals?
A) Audio tools

B) Video tools

C) Virtual simulations

D) Reading textbooks

Answer: D) Reading textbooks

Why are educational media practicals important for 21st-century education?
A) They limit student engagement with digital tools

B) They encourage creativity, critical thinking, and collaboration

C) They focus only on memorization techniques

D) They use only traditional educational methods

Answer: B) They encourage creativity, critical thinking, and collaboration

(Instructions to digitizer: Embed the questions at the end of scroll down slides above)
1.4 Principles of Effective Educational Media Use in Instructional Settings

ACTIVITIY 1.4: Video

Principles of effective learning
Watch the Video on the principles of effective learning by Rachel Mainero. Make a summary of the principles on the e-portfolio.
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Rachel Mainero (2020, Oct 6) Principles of Multimedia Learning.

Click here: https://youtu.be/CX7s7vqf-NQ
ACTIVITIY 1.5: E-Journal 
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	E-journal


Instructions: Based on the video on the principles of effective learning. Make a summary of the 5 principles of effective learning on the e-Journal

1.5
Factors to consider in designing and using educational media.

ACTIVITIY 1.6: Reading Material 

Factors to consider in designing and using educational media.
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Read the course reading material on Factors to consider in designing and using educational media and answer the questions thereafter.
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(Instructions to digitizer: Present the word document in scroll down slides)
ACTIVITIY 1.7: Quiz/Question

Based on the course reading material on introduction to educational media practicals answer the following questions.

(Instructions to digitizer: Embed the questions at the end of scroll down slides above)
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	QUIZ/ Questions


1. Which factor ensures that educational media tools are suitable for diverse learners, including those with disabilities?


a) Content Relevance and Accuracy
b) Accessibility and Inclusivity 
c) InterActivitiy
d) Cost and Resource Availability

Correct Answer: b) Accessibility and Inclusivity

2. Why is it important to align media tools with specific learning objectives?


a) To ensure tools are compatible with all devices
b) To support the achievement of defined cognitive, affective, or psychomotor goals.
c) To minimize technical barriers for users
d) To reflect the latest technological trends

Correct Answer: b) To support the achievement of defined cognitive, affective, or psychomotor goals

3. What is the key consideration when designing tools for learners with limited technological access?
a) Technological Trends
b) Alignment with Pedagogical Approaches
c) Technological Infrastructure 
d) Feedback and Evaluation

Correct Answer: c) Technological Infrastructure

4. How can educators ensure the content of media tools resonates with learners’ cultural contexts?
a) By using interactive features like quizzes
b) By designing tools with local or regional examples 
c) By incorporating the latest technological advancements
d) By balancing time constraints

Correct Answer: b) By designing tools with local or regional examples

5. What should be evaluated to confirm that media tools are meeting their intended learning objectives?
a) Financial resources of the institution
b) Feedback from learners and learning analytics 
c) The variety of interactive features used
d) Compatibility with commonly used platforms

Correct Answer: b) Feedback from learners and learning analytics

1.6
Significance of educational media practicals 
ACTIVITIY 1.8: Reading Material 

	[image: image10.png]



	READING MATERIAL 


Read the Article by Daily Everyday Queries Unveiled on significance of educational media practicals through reflective analysis to improve teaching effectiveness
Click here: https://www.quora.com/What-is-the-significance-of-educational-media-and-technology
ACTIVITIY 1.9: Discussion Forum
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	Discussion Forum


Based on the reading material on the significance of educational media practicals through reflective analysis to improve teaching effectiveness;

How do educational media practicals enhance teacher-student engagement?

what impact do they have on learning outcomes?

Using 50-100 words, Put your comment on discussion forum and comment to two other posts from your colleagues.

1.7
Take Home Message/Self Reflection
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Reflecting on your learning journey in module 1, How can the principles and safety guidelines introduced in this module influence your approach to using educational media in your own teaching?
1.8
Reference List and Further Reading
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Semenog, O., Semenikhina, O., Oleshko, P., Prima, R., Varava, O., & Pykaliuk, R. (2020). Formation of Media Educational Skills of a Future Teacher in the Professional Training. Romanian Journal for Multidimensional Education / Revista Românească Pentru Educaţie Multidimensională, 12(3), 219–245. https://doi.org/10.18662/rrem/12.3/319 

Rachel Mainero (2020, Oct 6) Principles of Multimedia Learning.

Click here: https://youtu.be/CX7s7vqf-NQ
Link: https://www.quora.com/What-is-the-significance-of-educational-media-and-technology
1.9 What’s Next?
Congratulation! You have come to the end of module 1, In the next module you will learn about Lettering and Writing Board Use.

	MODULE 2: Lettering and Writing Board Use


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 2 on Lettering and Writing Board Use. This module introduces you to the essential skills of effective lettering and the practical use of writing boards in teaching and learning environments. The key areas you will explore include techniques for clear and legible lettering, the principles of board layout and organization, and strategies for maximizing engagement through effective board use. Through reading course materials, observing video demonstrations, participating in hands-on lettering exercises, and engaging in group discussions, you will develop the skills necessary to create visually appealing and functional board displays. By the end of this module, you will produce a well-organized writing board display as part of your practical assignment.

1.2 Expected Learning Outcomes
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By the end of this module, you will be able to:

ELO 1: Identify the key techniques for producing clear and legible lettering.

ELO 2: Demonstrate the principles of well-organized and visually appealing board layouts.

ELO 3: Write visibly and legibly on writing board and/or any other surface effectively

ELO 4: Evaluate your own board displays to ensure alignment with instructional goals 
    Learning Activities
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Read course material 1 and Self-test questions

Reading Material 2

Watch lecture related video

Participate on the discussion forum

Submit assignment

Read course material 3

Participate on the discussion forum

1.3 Techniques for producing clear and legible lettering
ACTIVITIY 2.1: Reading Material 1 and Quizzes

Techniques for Producing Clear and Legible Lettering

Read the slide presentation on introduction key techniques for producing clear and legible lettering
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(Instructions to digitizer: Convert the word document into slide show presentation and embed the QUIZZES in the slide.)

1.4 Principles of well-organized and visually appealing board layouts 

ACTIVITIY 2.2: Reading Material
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 Introduction
A well-organized and visually appealing board layout adheres to several core principles to enhance clarity, engagement, and functionality. First, hierarchy and structure are essential, with content arranged logically and prioritized based on importance, often using headings, subheadings, and clear sections. Consistency in design elements, such as font styles, sizes, and colors, ensures a cohesive appearance, reducing cognitive overload. Whitespace, or negative space, is strategically used to avoid overcrowding and draw attention to key elements. Contrast and color harmony are employed to differentiate sections while maintaining visual balance and readability, especially for text and graphics. Alignment and proximity create a sense of order, with related items grouped together to reinforce relationships and improve comprehension. Incorporating interactive elements and multimedia judiciously, without overwhelming the viewer, adds engagement while catering to diverse learning preferences. Overall, a well-organized board layout facilitates effective

(Instructions to digitizer: Put the paragraph in open view section)
ACTIVITIY 2.3: Video
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YOUTUBE VIDEO 

Effectively Whiteboard Use
Watch the Video on Effectively Whiteboard Use @teachingandlearning. 

Teachingandlearning (2024, Jan 26) Effectively Whiteboard Use. 
Click here: https://youtu.be/XHT9Dtx7Zto?si=3nVqpMDfSbQtepyU
ACTIVITIY 2.4: Discussion Forum
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	Discussion Forum


Based on the Video you watched earlier on How to Effectively use a classroom Whiteboard;

How can the principles of hierarchy, consistency, and contrast in board layouts enhance user engagement the classroom?

Using 50-100 words, Put your comment on discussion forum and comment to two other posts from your colleagues.

1.5
Writing visibly and legibly 

ACTIVITIY 2.5: Submit assignment
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	Submit a Picture of a Teaching Aid.


.

Instructions: 

Adhering to the guidelines on proper use of the writing board
Practice lettering skills on newsprint, manila paper and the writing board.
Use manila paper to design an outline chart to use to teach an idea or concept in any of your teaching subject.
Take a clear picture of the teaching aid and upload. 
(Instructions to digitizer: Provide space to upload a picture)

1.6
Board displays to ensure alignment with instructional goals
ACTIVITIY 2.6: Reading Material
Reasons to Use Whiteboards in the Classroom
Read the article on Reasons to Use Whiteboards in the Classroom by Red17.
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         Link: https://www.red17.co.uk/blog/10-reasons-to-use-whiteboards-in-the-classroom/?srsltid=AfmBOoqwEdTX95TBJ4Iaskyyub2X-9qUDMO0FI0d5GNG_A8d0j01-otz
ACTIVITIY 2.7: Discussion Forum
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	Discussion Forum


Based on the reading material on Reasons to Use Whiteboards in the Classroom. Using 50-100 words, Put your comment on discussion forum and comment to two other posts from your colleagues.

QUIDING QUESTION: 

Why are writing boards (chalkboards, whiteboards, or smartboards) considered essential tools in the classroom? 

1.7
Take Home Message/Self Reflection
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Reflecting on your learning journey in module 2: How can teachers effectively utilize writing boards to enhance lesson delivery and cater to diverse learning styles?

1.8
Reference List and Further Reading


Wang, J., & Jing, L. (2022). A Virtual Reality Whiteboard System for Remote Collaboration Using Natural Handwriting. Electronics, 11(24), 4152. https://www.mdpi.com/2079-9292/11/24/4152

Teachingandlearning (2024, Jan 26) Effectively Whiteboard Use. 
Click here: https://youtu.be/XHT9Dtx7Zto?si=3nVqpMDfSbQtepyU
Link: Red 17 (19 Sep 2024). Reasons to Use Whiteboards in the Classroom. https://www.red17.co.uk/blog/10-reasons-to-use-whiteboards-in-the-classroom/?srsltid=AfmBOoqwEdTX95TBJ4Iaskyyub2X-9qUDMO0FI0d5GNG_A8d0j01-otz
1.9 What’s Next?
Congratulation! You have come to the end of module 2, In the next module you will learn about Designing Teaching Aids.

	MODULE 3: Designing Teaching Aids


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 3 on Preparation of Teaching Aids. This module equips you with the essential skills and knowledge needed to create and evaluate effective teaching aids for diverse learning environments. Key areas covered include identifying various types of teaching aids, understanding their roles in enhancing the teaching-learning process, and applying principles of impactful design. The module emphasizes integrating technology to address the needs of 21st-century learners. Through hands-on activities, such as developing technology-enhanced teaching aids and assessing their effectiveness, you will engage in authentic learning experiences. By the end of this module, you will gain a deeper understanding of the pedagogical and technological considerations for creating innovative and inclusive teaching materials.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Identify different types of teaching aids and their purposes in facilitating effective learning.
ELO 2: Explain the principles and strategies involved in designing effective teaching aids for diverse learning environments.
ELO 3: Integrate technology-enhanced teaching aids tailored to specific educational objectives and learner needs.
ELO 4: Evaluate the effectiveness of teaching aids by reflecting on their design, implementation, and impact on learning outcomes.
    Learning Activities


Read course material 1

Self-test questions

Watch lecture related video

Submit assignment

Read course material 2

Participate on the discussion forum

1.3 Types of teaching aids.
ACTIVITIY 3.1: Reading Material
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 Introduction
Teaching aids are essential tools used by educators to enhance the teaching and learning process, making it more interactive, engaging, and effective. They include a wide range of resources such as charts, models, videos, digital tools, and real-life objects designed to simplify complex concepts, cater to diverse learning styles, and foster active participation. Teaching aids help bridge the gap between abstract ideas and practical understanding, providing learners with visual, auditory, or tactile experiences that reinforce their comprehension. They not only make lessons more interesting but also promote retention and recall of information. In an era of technological advancement, modern teaching aids incorporate multimedia elements and digital technologies to meet the evolving needs of learners and support inclusive education.

(Instructions to digitizer: Put the paragraph in open view section)
ACTIVITIY 3.2: Video

Teaching Aids and Their Purposes
Watch the video on types of teaching aids and their purposes in facilitating effective learning.
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	VIDEO 


Abino M. Kipu (2020, Aug 9) Teaching Aids: Meaning, Importance and Types.

https://youtu.be/p0ecGAnZncY?si=USpdQSk0k5PMPPQW
ACTIVITIY 3.3: Reading Material 

Teachers' and Students' Approaches in Using Teaching Aids: A case Study

Read the following articles on Teachers' and Students' Approaches in Using Teaching Aids: A case Study.

[image: image24.png]


       Ahmed, A. O. A. (2018). EFL teachers' and students' approaches in using teaching aids: A case study. Arab World English Journal (AWEJ) Special Issue on CALL, (4), (Page 109-124)
Link: https://papers.ssrn.com/sol3/papers.cfm?abstract_id=3226697
ACTIVITIY 3.4: Self-Test Questions 
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	QUIZ/ Questions


Based on the video on types of teaching aids and reading course material on the role of teaching and learning aids. Answer the following questions.

1. Which type of teaching aid is most effective for explaining abstract concepts in a visual and tangible way?
a) Charts and Posters
b) 3D Models (Correct Answer)
c) Flashcards
d) Audio Recordings

2. What is the primary purpose of using audio teaching aids in the classroom?
a) To present detailed visual information
b) To facilitate group discussions
c) To support auditory learners with clear explanations (Correct Answer)
d) To create a competitive learning environment

3. Interactive whiteboards are best used for:
a) Displaying static information only
b) Allowing students to interact directly with the content displayed (Correct Answer)
c) Recording lectures for asynchronous learning
d) Distributing printed notes

4. Why are real-life objects (realia) considered effective teaching aids?
a) They make abstract concepts relatable and engaging for students (Correct Answer)
b) They require advanced technology to be useful
c) They are designed for auditory learners only
d) They eliminate the need for additional resources

5. Which teaching aid is most suitable for reinforcing memory through repetition and recall?
a) Role-Playing Activities
b) Flashcards (Correct Answer)
c) Audio-Visual Presentations
d) Charts and Graphs

1.4 Principles and strategies in designing effective teaching aids.

ACTIVITIY 3.5: Reading Material 
Principles and strategies in designing effective teaching aids.

Read the course material on the principles and strategies in designing effective teaching aids.
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(Instructions to digitizer: Put the word document in PowerPoint presentation)
ACTIVITIY 3.6: Post on the Blog
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	Post on the blog


Instructions

After reading principles and strategies in designing effective teaching aids, use 50-100 words to;

Share your experiences or ideas on creating inclusive and engaging materials that support various learning styles on the blog.

1.5
Integrating technology-enhanced teaching Aids.
ACTIVITIY 3.7: Case Study
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	CASE STUDY-


read the case study and post on the discussion forum afterwards.
CASE STUDY: Integrating technology-enhanced teaching Aids.

At St. Michael’s Secondary School in Nairobi, Mr. Otieno, a biology teacher, sought to improve student engagement and understanding of complex biological concepts. Inspired by a professional development workshop on technology in education, he integrated technology-enhanced teaching aids into his lessons. Using interactive whiteboards, he displayed digital diagrams of the digestive system, allowing students to click on parts of the diagram to explore their functions. He also introduced 3D virtual lab simulations, where students could virtually dissect cells and manipulate variables to observe biological processes. Educational videos reinforced key concepts, and interactive quizzes on platforms like Kahoot! gamified the learning experience, boosting student participation. For students struggling with microscopic concepts, Mr. Otieno used augmented reality (AR) to create 3D models of cells that students could explore in detail. These technology-enhanced aids significantly increased student engagement, improved comprehension, and led to higher test scores. Despite occasional technical glitches, Mr. Otieno's efforts proved successful, creating a more interactive, inclusive, and engaging learning environment. The integration of multimedia tools allowed students to visualize and interact with complex biological concepts in ways that traditional methods couldn't, ultimately fostering deeper understanding and enthusiasm for learning.

ACTIVITIY 3.8: Discussion Forum
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	Discussion Forum


Instructions

In Mr. Otieno's case at St. Michael's Secondary School, the integration of technology-enhanced teaching aids such as interactive whiteboards, 3D simulations, educational videos, and augmented reality significantly improved student engagement and comprehension. 

How can teachers effectively overcome potential challenges, such as technical issues and varying levels of digital literacy, when implementing similar technology-based teaching strategies in their classrooms?

Additionally, what role do these technology tools play in addressing diverse learning styles and fostering an inclusive learning environment?

Using 50-100, Put your comment on discussion forum and comment to two other posts from your colleagues.

1.6
Effectiveness of Teaching Aids in Facilitating Learning.
ACTIVITIY 3.9:  Submit Assignment (Picture)
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Submit assignment

Instructions: 

Adhering to Principles and strategies in designing effective teaching aids.
Design an attractive graphic for use in illustrating a concept or idea in one of your teaching subjects.

Take a clear picture of the teaching aid and upload. 
(Instructions to digitizer: Provide space to upload a picture)
1.7
Take Home Message/Self Reflection
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Take Home Message

Effective teaching aids are vital for improving student engagement, understanding, and knowledge retention. By aligning with lesson objectives, catering to diverse learning styles, and incorporating technology, teaching aids can create an interactive and inclusive learning environment. Regular reflection and adaptation based on feedback are essential for continuous improvement.

Reflective Question:
How can you ensure that your teaching aids not only meet the diverse needs of your students but also remain adaptable to evolving technologies and classroom dynamics?

1.8
Reference List and Further Reading


Abino M. Kipu (2020, Aug 9) Teaching Aids: Meaning, Importance and Types.

https://youtu.be/p0ecGAnZncY?si=USpdQSk0k5PMPPQW
Ahmed, A. O. A. (2018). EFL teachers' and students' approaches in using teaching aids: A case study. Arab World English Journal (AWEJ) Special Issue on CALL, (4), 109–124.  

Link: https://papers.ssrn.com/sol3/papers.cfm?abstract_id=3226697
Jancaríková, K., & Jancarík, A. (2017). Teaching Aids and Work with Models in E-Learning Environments. Electronic Journal of e-Learning, 15(3), 244-258. https://eric.ed.gov/?id=EJ1146047
Ordu, U. B. A. (2021). The Role of Teaching and Learning Aids/Methods in a Changing World. Bulgarian Comparative Education Society. (Vol. 19, pp. 210) https://eric.ed.gov/?id=ED613989
1.9 What’s Next?
Congratulation! You have come to the end of module 3, In the next module you will learn about skills for Micro-Teaching.
	MODULE 4: Skills for Micro-Teaching


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 4 on Skills of Micro-Teaching. This module introduces you to the essential skills needed for effective micro-teaching, a practice-oriented approach to developing teaching competencies. The key areas you will learn include planning and delivering lessons using techniques such as questioning, time management, and effective communication. Through interactive sessions, you will analyze the importance of feedback and peer evaluation in fostering continuous improvement. You will engage in authentic activities like designing and delivering micro-teaching sessions in a simulated environment. To complete this module, you will reflect on case studies, attempt self-test questions, participated in discussions, submit practical assignments and apply key strategies to enhance your teaching effectiveness.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Explain the meaning and purpose of micro-teaching, professional documents, and constructive alignment 

ELO 2: Prepare professional documents for instruction.

ELO 3: Illustrate Steps in micro-teaching

ELO 4: Practice effective use of professional documents

    Learning Activities


Reading material 1

Animated video

Read course material 2

Self-test questions

Watch video

Submit assignment 1

Case study

Participate on the discussion forum

Submit assignment 2

1.3 Introduction to Micro-Teaching Process
ACTIVITIY 4.1: Reading Material
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 Introduction
Micro-Teaching Process provides an overview of a structured, practice-based approach to developing teaching skills in a controlled environment. Micro-teaching allows educators to focus on specific aspects of teaching by breaking down the instructional process into smaller, manageable components. This method emphasizes skill enhancement through practice, observation, feedback, and reflection, enabling teachers to refine techniques such as lesson planning, questioning strategies, and classroom management. By engaging in micro-teaching, educators can experiment with innovative teaching strategies, receive constructive peer and mentor feedback, and develop confidence in their instructional abilities. This process serves as a foundation for building effective teaching practices, fostering professional growth, and enhancing overall instructional effectiveness.

(Instructions to digitizer: Put the paragraph in open view section)
ACTIVITIY 4.2: Animated Video

	[image: image34.png]



	VIDEO: (to be developed)


Introduction To Micro-Teaching

Watch the video on introduction to Micro-Teaching and purpose of Micro-Teaching

[image: image35.emf]INTRODUCTION TO  MICRO-TEACHING.docx


(Instructions to digitizer: Develop animated video with text from the word document
ACTIVITIY 4.3: Reading Material 
Professional Documents

Read the following course materials on the professional documents and their constructive alignment for effective teaching/learning. 
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(Instructions to digitizer: Convert the word document to PowerPoint slides)

ACTIVITIY 4.4: Self-Test Questions 
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	QUIZ/ Questions




Based on the video and PowerPoint presentation on the meaning and purpose of micro-teaching, professional documents, and constructive alignment, answer the following questions.

1. Which of the following best defines micro-teaching?

A. A technique used to assess students' academic performance.

B. A teaching method for large classroom management.

C. A scaled-down simulated teaching encounter designed for training teachers.

D. A traditional lecture-based method used in teacher education.

Answer: C

2. Who introduced micro-teaching and where was it first implemented?

A. John Dewey at Harvard University.

B. Dwight Allen at Stanford University.

C. Howard Gardner at Yale University.

D. Paulo Freire at Cambridge University.

Answer: B

3. Which of the following is a key feature of micro-teaching?

A. Focus on theoretical knowledge over practical application.

B. Teaching a large number of students in a classroom setting.

C. Conducting lessons in a controlled environment with immediate feedback.

D. Delivering long, detailed lessons for skill evaluation.

Answer: C

4. What is the primary purpose of micro-teaching?

A. To replace traditional teaching methods.

B. To prepare teacher trainees with practical experience in teaching skills.

C. To assess students’ understanding of lesson content.

D. To test the effectiveness of teaching aids.

Answer: B

5. Which of the following is NOT a benefit of micro-teaching?

A. Builds confidence in the teaching environment.

B. Bridges the gap between theoretical knowledge and practical application.

C. Focuses solely on content delivery without using teaching skills.

D. Provides opportunities to refine teaching methods through feedback.

Answer: C

ACTIVITIY 4.5: Video on Micro-teaching Skills
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	VIDEO  


Micro-teaching skills
Watch the video on Micro-teaching skills elaborating on Set induction and closure, illustrating with examples, clarity of explanations, Questioning and Reinforcement.

OmgTv (2023, Jan 23) Everything You Wanted to Know About Micro teaching tips. 

Link: https://youtu.be/4dhkUVojeQs?si=fc7rzxFshLle-o6z
1.4 Preparation of professional documents for instruction

ACTIVITIY 4.6: Submit Assignment 1
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Submit Scheme of Work and Lesson plan

Instructions

In section 5.3 you read about professional records and more specifically, looked at the scheme of work and lesson plan format. Therefore;

Prepare a two weeks scheme of work from one of your teaching subjects. 

From the scheme of work above, select one sub-topic and prepare a 10 minutes lesson plan.

Submit a two weeks scheme of work, one lesson plan and a clear picture of your teaching aid.

(Instruction to Digitizer: Provide space to upload a word document)

1.5
Steps in Micro-Teaching
ACTIVITIY 4.7: Case Study
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	CASE STUDY-read the case study and post on the discussion forum afterwards.


CASE STUDY: Steps in micro-teaching
Sarah is a student teacher enrolled in a teacher training program at a university. As part of her coursework, she is required to participate in a micro-teaching session to refine her teaching skills before going into a real classroom. She is given a 10-minute window to teach a small group of her peers on the topic of "Effective Questioning Techniques."

Step 1: Planning: Sarah begins by preparing a detailed lesson plan. She focuses on the skill of asking open-ended questions that encourage critical thinking. She selects content on the importance of questioning in the classroom and identifies key points she wants to cover. She also prepares a few visual aids to support her lesson.

Step 2: Teaching: Sarah delivers her lesson to a group of five classmates. She explains the importance of open-ended questions and demonstrates examples using the visual aids. She asks her peers questions throughout the session to model effective questioning techniques.

Step 3: Observation: Her supervisor, Professor James, observes Sarah's teaching session. He focuses on her delivery, the clarity of her questions, and her ability to engage the group. He also takes notes on her use of the teaching aids and her classroom management skills.

Step 4: Feedback: After the lesson, Professor James provides immediate feedback. He praises Sarah for her clear explanations and effective use of questions. However, he suggests that Sarah should incorporate more student interaction and avoid asking too many questions at once to allow for deeper responses.

Step 5: Replanning: Based on the feedback, Sarah revises her lesson plan. She decides to include more group discussions and plan fewer questions to give students more time to think.

Step 6: Reteaching: Sarah reteaches the revised lesson, this time focusing on fewer, more engaging questions and giving students time to respond.

Step 7: Reobserving: Professor James observes the second session. He notices significant improvement in Sarah's ability to engage the group, and he offers additional suggestions for further refinement.

In summary this is the diagram showing the steps that Sarah followed in preparing for her lesson

Micro teaching Process (Steps in Micro – Teaching)
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(Instructions to digitizer: Put the picture in open view section)

ACTIVITIY 4.8: Discussion Forum
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	Discussion Forum


Instructions

Based on Sarah's experience with micro-teaching in the case study, 

How does the process of planning, teaching, observing, receiving feedback, and reteaching contributes to the development of teaching skills? 
In your opinion, what are the most important aspects of feedback that can lead to meaningful improvement in teaching?
Using 50-100, Put your comment on discussion forum and comment to two other posts from your colleagues.

1.6 Effective use of professional documents
ACTIVITIY 4.9: Submit Assignment 2

[image: image46.png]


Submit assignment (10 minutes video)

Submit 10 minutes video

Instructions: Use the already submitted lesson plan and teaching aid in section 5.8;

Get students audience by visit a nearby school or from the school you are currently teaching.

Record a clear and audible 10 minutes lesson.

Submit a clear video showing all the aspects of the classroom on SOMAS

(Instruction to Digitizer: Provide space to upload a word document)

1.7
Take Home Message/Self Reflection
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Take-Home Message:
The micro-teaching process allows you to refine your teaching skills in a controlled environment, offering valuable opportunities for practice, feedback, and growth. It emphasizes the importance of continuous reflection and adaptation to become an effective educator.

Self-Reflective Question:
How can I apply the feedback I receive during micro-teaching to enhance my teaching approach in a real classroom setting? What specific skills do I need to focus on improving in my next micro-teaching session?

1.8
Reference List and Further Reading


Teaching and Learning (2022, Nov 8) Observation of Teaching Process

https://youtu.be/yzNpLy0fwSk?si=ZlYeb4SbfU7Zx43y
OmgTv (2023, Jan 23) Everything You Wanted to Know About Micro teaching tips. https://youtu.be/4dhkUVojeQs?si=fc7rzxFshLle-o6z

1.9 What’s Next?
Congratulation! You have come to the end of module 4, In the next module you will learn about in pedagogical strategies.

	MODULE 5: PEDAGOGICAL STRATEGIES 


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 6 on Instructional pedagogical strategies. This module explores transformative teaching strategies, such as project-based and inquiry-based learning, to foster critical thinking, inclusivity, and student engagement. You will analyze factors influencing strategy selection, including student needs, learning objectives, and classroom context, while developing skills to integrate these strategies into your teaching and lesson planning. Activities include reading course materials, watching videos, completing self-test questions, posting on the blog, and working on assignments.

Read text

Watch video

Attempt Self-test questions 1

Read course material 1

Post on the blog

Read course material 2

Attempt Self-test questions 2

Submit assignment 1

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Explain transformative Pedagogical strategies for teaching.

ELO 2: Discuss factors considered in selection and use of various pedagogical strategies in teaching and learning

ELO 3: Illustrate skills used to integrate relevant pedagogical strategies in teaching and learning

ELO 4: Integrate pedagogical strategies in lesson planning 

    Learning Activities


Read text

Watch video

Attempt Self-test questions 1

Read course material 1

Post on the blog

Read course material 2

Attempt Self-test questions 2

Submit assignment 1

1.3 Pedagogical strategies for teaching.
ACTIVITIY 5.1: Reading Text

Introduction 

Transformative pedagogical strategies focus on creating meaningful and engaging learning experiences that empower students to think critically, solve problems, and apply knowledge in real-world contexts. Rooted in principles of inclusivity, active participation, and learner-centered approaches, these strategies prioritize the development of higher-order thinking skills and the cultivation of creativity and collaboration. By leveraging innovative teaching methods such as inquiry-based learning, problem-solving, experiential learning, and technology integration, transformative pedagogy aims to foster a holistic learning environment that accommodates diverse learning styles. This approach not only enhances academic achievement but also nurtures personal growth and prepares learners to be adaptive, socially responsible, and lifelong learners in an ever-evolving global society.

(Instruction to Digitizer: Upload the paragraph in open view section)

ACTIVITIY 5.2: Video
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	VIDEO 3 


Types of Instructional Methods
Watch the video on types of Instructional methods and attempt the questions thereafter.
Richard Bashioum (2021. March 11) Review of different types of Instructional methods for the classroom. 

Link: https://youtu.be/5F2rLRdxTXM?si=kQ4GYVe-rGfYMJQr
ACTIVITIY 5.3: Self-Test Questions 
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	QUIZ/ Questions


Based on the Transformative pedagogical strategies, attempt the following questions: 

1. Which of the following is a key characteristic of problem-solving as a pedagogical strategy?

A. Memorizing facts for standardized tests

B. Encouraging critical thinking to address real-world challenges

C. Delivering content through teacher-centered lectures

D. Practicing repetitive tasks without context

Answer: B. Encouraging critical thinking to address real-world challenges

2. In the case method, the primary focus is on:

A. Solving mathematical problems

B. Memorizing theoretical content

C. Analyzing real-life or hypothetical scenarios to foster decision-making

D. Creating dramatized lessons for students

Answer: C. Analyzing real-life or hypothetical scenarios to foster decision-making

3. What is the main purpose of a flipped classroom approach?

A. To maximize teacher talk time during lessons

B. To ensure students complete assignments only during class hours

C. To allow students to study foundational materials at home and use class time for active learning

D. To limit the use of technology in teaching and learning

Answer: C. To allow students to study foundational materials at home and use class time for active learning

4. Which transformative strategy involves students acting out roles to practice problem-solving and build interpersonal skills?

A. Debates

B. Simulations

C. Role play

D. Discussions

Answer: C. Role play

5. Project-based learning primarily helps students to:

A. Pass standardized tests with ease

B. Develop teamwork, critical thinking, and problem-solving skills by addressing real-world issues

C. Memorize content for long-term retention

D. Focus on individual, independent work without collaboration

Answer: B. Develop teamwork, critical thinking, and problem-solving skills by addressing real-world issues

(Instruction to Digitizer: Embed the questions immediately after the video above)
1.4 Factors to consider in selection and use of various pedagogical strategies 

ACTIVITIY 5.4: Reading Material 
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	READING MATERIAL 


Selection and use of various pedagogical strategies

Read the article on Factors to consider in selection and use of various pedagogical strategies and post your thoughts in the blog.

Link: https://www.studocu.com/en-us/messages/question/5266950/what-are-factors-to-consider-when-selecting-which-instructional-strategies-to-use-in-planning-a
ACTIVITIY 5.5: Post on the Blog

	
	BLOG


Instructions: Based on article on factors to consider in selection and use of various pedagogical strategies;

What factors are most critical when selecting and implementing various pedagogical strategies in teaching.

How can these factors influence the effectiveness of the learning process?

Share examples from your own learning or teaching experiences to support your response.

Using 50-100 words, post your response on the blog.
1.5
Skills to Integrate pedagogical strategies in instruction
ACTIVITIY 5.6: Reading Material 
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	READING material 


Read the presentation on skills used to integrate pedagogical strategies in teaching and learning and answer the questions thereafter.


[image: image52.emf]SKILLS USED TO  INTEGRATE PEDAGOGICAL STRATEGIES IN TEACHING AND LEARNING.docx


(Instruction to Digitizer: Convert the word document in scroll down slides)

ACTIVITIY 5.7: Self-Test Questions 2
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	QUIZ/ Questions


What is the primary purpose of using communication skills in pedagogy?
a) To confuse students with complex terminology
b) To facilitate discussions and explain concepts clearly
c) To reduce interaction with students
d) To focus only on one-way lectures

Answer: b) To facilitate discussions and explain concepts clearly

Differentiation in teaching refers to:
a) Teaching the same content to all students
b) Modifying content, process, or product to cater to diverse student needs
c) Giving all students the same type of feedback
d) Ignoring individual learning styles

Answer: b) Modifying content, process, or product to cater to diverse student needs

True or False: Critical thinking and problem-solving are essential skills for evaluating pedagogical strategies and designing effective lesson plans.


Answer: True
True or False: Classroom management skills are not important when integrating new pedagogical strategies.


Answer: False

(Instruction to Digitizer: Embed the self-test questions at the end of scroll down slides above)

1.6 Integrating pedagogical strategies in lesson planning
ACTIVITIY 5.8: Submit Assignment 
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Submit assignment)

Instructions for the assignment

After learning about various transformative Pedagogical strategies, factors considered in selection and use of various pedagogical strategies and skills used to integrate relevant pedagogical strategies in teaching and learning;

Generate the lesson plan from the scheme of work you prepared and submitted in module 4.

The lesson plan should clearly capture the instructional method(s) used

Submit the lesson plan.

(Instruction to Digitizer: Provide space to upload a word document)

1.7
Take Home Message/Self Reflection
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Takeaway Message:

Instructional pedagogical strategies are essential tools that empower educators to create engaging, inclusive, and effective learning environments. By incorporating a variety of strategies such as critical thinking, communication, technological integration, differentiation, and collaborative learning, teachers can cater to diverse student needs, enhance student engagement, and promote deeper understanding. The key to success lies in the thoughtful selection and application of these strategies to meet the unique learning contexts and challenges in the classroom.

Self-Reflection Question:

How can you assess your current teaching strategies to ensure they are effectively meeting the diverse needs of your students, and what changes can you implement to improve engagement and learning outcomes?

1.8
Reference List and Further Reading


Richard Bashioum (2021. March 11) Review of different types of Instructional methods for the classroom. Link: https://youtu.be/5F2rLRdxTXM?si=kQ4GYVe-rGfYMJQr
Link: https://www.studocu.com/en-us/messages/question/5266950/what-are-factors-to-consider-when-selecting-which-instructional-strategies-to-use-in-planning-a
1.9 What’s Next?
Congratulation! You have come to the end of module 5, In the next module you will learn about Classroom Management.

	MODULE 6: Classroom Management


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 6 on classroom management. This module focuses on enhancing effective teaching through classroom management, integration of skills, and lesson presentation. It explores strategies for maintaining order, fostering a conducive learning environment, and incorporating diverse teaching skills for impactful delivery. You will learn about the importance of presentation guidelines and their role in creating engaging and inclusive lessons. Practical application of these concepts will enable you to design and deliver well-structured lessons. Reflective practices will also be emphasized, enabling you to evaluate and improve your teaching approaches. By mastering these elements, you will strengthen your ability to manage classrooms effectively and deliver dynamic, student-centered instruction.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Identify key classroom management strategies and teaching skills.

ELO 2: Explain the role of classroom management strategies in instruction.

ELO 3: Apply effective Classroom management strategies in instruction.

ELO 4: Evaluate Classroom management techniques to improve teaching practices.

Learning Activities


Read text

Watch video

Participate in discussion forum

Read course material 1

Post on E-Portfolio

Read course material 2

Post on E-Portfolio

Submit assignment 

Key classroom management strategies 

ACTIVITIY 6.1: Reading Text

Introduction 

Effective classroom management is essential for creating a positive learning environment where students can thrive. It involves a range of strategies designed to establish clear expectations, maintain order, and foster mutual respect between teachers and learners. Key strategies include setting clear rules and routines, using positive reinforcement, addressing disruptive behaviors promptly and constructively, and cultivating strong teacher-student relationships. Effective classroom management also emphasizes proactive approaches, such as engaging lesson plans and inclusive teaching techniques, to minimize disruptions. By implementing these strategies, educators can enhance student engagement, ensure smooth transitions, and create an atmosphere that supports classroom delivery.

(Digitizer: Upload the paragraph in open view section)

ACTIVITIY 6.2: Video
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	VIDEO  


Classroom Management Tips

Watch the video on Classroom Management tips by Tely Channel and post on the discussion thereafter.

TELY Channel (2017, Oct 4) Classroom Management Tips. https://youtu.be/NLEM_LkV_1s?si=4scY6BB1IQkCa23i
ACTIVITIY 6.3: Discussion Forum

	
	BLOG


Instructions: 

Based on video on classroom management;

What are some effective classroom management strategies that can help foster a positive learning environment

How can you address common challenges such as disruptive behavior, student engagement, and time management in your classroom?

Using 50-100 words, Put your response on the blog.
1.4 Role of classroom management strategies in instruction.

ACTIVITIY 6.4: Reading Material 
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	READING MATERIAL 


Role of Classroom management

Read the article on Classroom management and make a summary on the role of classroom management strategies on the e-portfolio.

Hue Ming-tak, & Li Wai-shing. (2008). Classroom Management. Hong Kong University Press.  file:///C:/Users/Administrator/Downloads/HueMing-takLiWa_2008_1.UnderstandingClassr_ClassroomManagement.pdf. Chapter 1 (Page 1-20)

ACTIVITIY 6.5: E-Portfolio

	
	Post on the portfolio


Instructions:

Based on the article ‘Classroom management by Hue Ming-tak etl’’, Post a summary of 200 words on e-portfolio on the role of classroom management strategies.

1.5
Effective Classroom management strategies. 
ACTIVITIY 6.6: Reading Material 
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	READING MATERIAL 


Effective Classroom Management Strategies

Read the article on Classroom management and make a summary on effective classroom management strategies on the e-portfolio.

Hue Ming-tak, & Li Wai-shing. (2008). Classroom Management. Hong Kong University Press. file:///C:/Users/Administrator/Downloads/HueMing-takLiWa_2008_3.EffectiveClassroomM_ClassroomManagement.pdf. Chapter 3 (Page 45-62)

ACTIVITIY 6.7: E-Portfolio

	
	Post on the portfolio


Based on the article ‘Classroom management by Hue Ming-tak etl’’, Post a summary of 200 words on e-portfolio on effective classroom management strategies.

1.6 Integrating Classroom management techniques to improve teaching practices.
ACTIVITIY 6.8: Submit Assignment 
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QUIZZES

Question 1

"How can positive reinforcement be used effectively to promote good behavior and academic engagement in the classroom?"

(Digitizer: Insert this rubric for scoring the question)

	Criteria
	Below Expectation (1)
	Approaching Expectation (2)
	Meets Expectation (3)
	Exceeds Expectation (4)

	Understanding of Positive Reinforcement
	Demonstrates little or no understanding of positive reinforcement, with no connection to promoting behavior or engagement.
	Provides a basic definition of positive reinforcement but lacks depth in explaining how it promotes behavior and engagement.
	Explains positive reinforcement clearly, with examples of how it can enhance behavior and engagement.
	Provides a thorough explanation of positive reinforcement, supported by multiple, creative examples directly linked to improving behavior and engagement.

	Examples of Application in the Classroom
	No examples provided, or the examples are irrelevant or vague.
	Provides one or two basic examples with limited connection to classroom application.
	Offers relevant examples, such as praising effort, using rewards, or providing specific feedback, and explains their role in behavior and engagement.
	Presents a variety of specific examples, such as verbal praise, recognition systems, and peer acknowledgment, and connects them to both academic and behavioral improvement.

	Practicality and Relevance
	Suggestions are impractical or unrelated to real-world classroom situations.
	Some strategies mentioned but lack feasibility or detailed explanation.
	Strategies are realistic and directly applicable to classroom management, with basic steps outlined.
	Suggestions are highly practical, innovative, and adaptable to various classroom settings, showing insight into real-world application.


Question 2

"What are some constructive ways to address disruptive behaviors while maintaining mutual respect between teachers and students?"

(Digitizer: Insert this rubric for scoring the question)

	Criteria
	Below Expectation (1)
	Approaching Expectation (2)
	Meets Expectation (3)
	Exceeds Expectation (4)

	Understanding of Respectful Behavior Management
	Demonstrates little or no understanding of constructive ways to manage disruptive behavior or maintain mutual respect.
	Mentions basic strategies but lacks clarity or depth in showing how they build mutual respect.
	Explains strategies clearly, such as using calm communication or restorative practices, with some examples of how they maintain respect.
	Provides insightful strategies like conflict resolution, active listening, or restorative practices, supported by examples that show respect and long-term impact.

	Examples of Effective Strategies
	No examples provided, or examples are irrelevant.
	Provides one or two strategies, but they lack specific examples or connections to respect.
	Offers relevant examples, such as private conversations or clear communication, and connects them to maintaining a positive teacher-student relationship.
	Presents multiple, detailed examples, such as implementing behavior contracts, peer mediation, or using non-verbal cues, showing creativity and respect.

	Clarity and Practicality
	Response is unclear and suggests impractical or ineffective strategies.
	Strategies are partially clear but lack feasibility or detailed explanation.
	Strategies are clear, realistic, and applicable in common classroom scenarios.
	Strategies are exceptionally clear, well-structured, and directly applicable, demonstrating strong practicality and insight.


1.7
Take Home Message/Self Reflection
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Takeaway Message:

Effective classroom management fosters a positive learning environment by setting clear expectations, using positive reinforcement, addressing disruptions respectfully, and building strong teacher-student relationships.
Self-Reflection Question:

How can you adapt your classroom management strategies to meet the diverse needs of your students while maintaining mutual respect and promoting active engagement?
1.8
Reference List and Further Reading


TELY Channel (2017, Oct 4) Classroom Management Tips. https://youtu.be/NLEM_LkV_1s?si=4scY6BB1IQkCa23i

Hue Ming-tak, & Li Wai-shing. (2008). Classroom Management. Hong Kong University Press. file:///C:/Users/Administrator/Downloads/HueMing-takLiWa_2008_3.EffectiveClassroomM_ClassroomManagement.pdf. Chapter 3 (Page 45-62)

Hue Ming-tak, & Li Wai-shing. (2008). Classroom Management. Hong Kong University Press.  file:///C:/Users/Administrator/Downloads/HueMing-takLiWa_2008_1.UnderstandingClassr_ClassroomManagement.pdf. Chapter 1 (Page 1-20)

1.9 What’s Next?
Congratulation! You have come to the end of module 6, In the next module you will learn about Integration of 21st-Century skills and Competency in Education.

	MODULE 7: Integration of 21st-Century skills and Competencies in Instruction


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 7 that focuses on the integration of essential 21st-century skills and competencies into instructional practices. You will explore the relationship between 21st-century skills and CBE, and will be guided in developing lesson plans that reflect the principles of both approaches. Additionally, the module encourages reflective practice teaching strategies that adapt to meet the demands of modern education.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Identify the key 21st-century skills required for effective teaching and learning.

ELO 2: Describe the competency for effective teaching and learning. 

ELO 3: Develop lesson plans that incorporate 21st-century skills and competencies

ELO 4: Reflect on teaching strategies and how they align with 21st-century skills and competencies.

Learning Activities


Read text

Read course material 1

Post on E-Portfolio

Watch video

Attempt self-test questions

Submit assignment

Read Case study

Participate in discussion forum

1.3. Key 21st-century skills for effective teaching and learning.

ACTIVITIY 7.1: Reading Text

Introduction 

Key 21st-century skills and competencies are essential for students to succeed in a rapidly changing, interconnected world. These skills include critical thinking, problem-solving, creativity, collaboration, and communication, which enable individuals to analyze information, generate innovative solutions, and work effectively with others. Additionally, competencies such as digital literacy, adaptability, and global awareness are crucial as technology continues to reshape how we learn and work. Emotional intelligence, self-regulation, and ethical decision-making are also vital in navigating complex social and professional environments. Together, these skills empower learners to thrive in diverse contexts, contribute to society, and meet the challenges of an evolving global economy. 

(Digitizer: Upload the paragraph in open view section)

ACTIVITIY 7.2: Reading Material 
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	Integration of 21st Century Skills in the Instructional Process during Teaching Practicum in Kenya


Read the article on Integration of 21st Century Skills in the Instructional Process during Teaching Practicum in Kenya and answer the questions afterwards.

Syomwene, A., & Tsindoli, S. (2023). Experiences and Constraints of Teacher Trainees on Integration of 21st Century Skills in the Instructional Process during Teaching Practicum in Kenya. The Educator: A Journal of the School of Education, Moi University, 3(1), 1-19.

Link: https://journals.mu.ac.ke/index.php/edj/article/view/105
ACTIVITIY 7.3: E-Portfolio

	
	Post on the portfolio


Instructions: 

Based on the article about ‘Experiences and Constraints of Teacher Trainees on Integration of 21st Century Skills in the Instructional Process during Teaching Practicum in Kenya’ by Syomwene, A., & Tsindoli, S. (2023).   

QUESTION: ‘How can teachers effectively integrate the competency of 'Critical Thinking and Problem-Solving' into their daily classroom practices, and what are some practical strategies to assess students' mastery of this competency?"

Post a summary of 200-300 words on e-portfolio.

1.4 Competency for effective teaching and learning.

ACTIVITIY 7.4: Video
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	VIDEO 2: (Digitizer: Convert the text to animated video)


Watch the video on Competency for effective teaching and learning and answer the questions thereafter.

[image: image63.emf]Competency For  Effective Teaching and Learning.docx


ACTIVITIY 7.5: Self-Test Questions 
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	QUIZ/ Questions


Which of the following is a key focus of competency-based education (CBE)?
A) Time spent in class

B) Mastery of specific skills and knowledge

C) Completion of homework assignments

D) Attendance records

Answer: B) Mastery of specific skills and knowledge

In a competency-based curriculum (CBC), which of the following is emphasized to prepare learners for real-life situations?
A) Memorization of theoretical knowledge

B) Mastery of defined competencies

C) Completion of standardized tests

D) Focus on passive learning

Answer: B) Mastery of defined competencies

What does the competency of "Critical Thinking and Problem-Solving" primarily involve?
A) Memorizing facts and formulas

B) Analyzing information and devising solutions

C) Following instructions without questioning

D) Participating in group discussions

Answer: B) Analyzing information and devising solutions

Which competency is focused on the ability to collaborate effectively with others and communicate ideas clearly?
A) Self-Efficacy

B) Communication and Collaboration

C) Digital Literacy

D) Learning to Learn

Answer: B) Communication and Collaboration

Which of the following competencies encourages learners to use digital tools to access, evaluate, and share information responsibly?
A) Imagination and Creativity

B) Digital Literacy

C) Citizenship

D) Self-Efficacy

Answer: B) Digital Literacy

1.5
Develop lesson plans that incorporate 21st-century skills and competencies

ACTIVITIY 7.6: Submit Assignment 
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Submit assignment

Instructions;

After learning about Integration of 21st Century Skills and competencies in teaching and learning.

Question:  

Prepare a 10 minutes lesson plan from the scheme of work you prepared and submitted in module 4.  Integrate the 21st Century Skills and competencies in the lesson. 

Prepare a relevant teaching aid from the lesson plan. 

Get students audience by visit a nearby school or from the school you are currently teaching.

Record a clear and audible 10 minutes lesson.

Submit the lesson plan, a clear picture of your teaching aid and a clear video showing all the aspects of the classroom on SOMAS

(Instruction to Digitizer: Provide space to upload a word document and pictures)

1.6 Teaching strategies and how they align with 21st-century skills and competencies.

ACTIVITIY 7.7: Case Study
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	CASE STUDY-read the case study and post on the discussion forum afterwards.


CASE STUDY: Integrating 21st-century skills and competencies in teaching

Ms. Amina, a high school teacher, implemented several modern teaching strategies to align her lessons with 21st-century skills and competencies. She used Project-Based Learning (PBL) in Social Studies, where students researched climate change and proposed solutions, emphasizing critical thinking, problem-solving, collaboration, and digital literacy through multimedia presentations. In her English class, she adopted a flipped classroom model, where students reviewed content at home and applied it in class through group discussions and peer reviews, fostering self-directed learning and collaboration. Ms. Amina also integrated blended learning in Life Skills, using an online platform for interactive activities and digital simulations, which improved students’ digital literacy and decision-making. Finally, she used inquiry-based learning in Social Studies to encourage students to research and debate historical events, enhancing their critical thinking and communication skills. As a result, students became more engaged, demonstrating improved academic performance, critical thinking, collaboration, and digital literacy. This case highlights how modern, student-centered teaching strategies can effectively nurture key 21st-century skills such as communication, collaboration, critical thinking, and digital literacy, preparing students for future challenges.

ACTIVITIY 7.8: Discussion Forum
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	Discussion Forum: 


Question: How can teachers effectively integrate Flipped Classrooms to foster essential 21st-century skills such as critical thinking, collaboration, and digital literacy in diverse classrooms? 
Using 50-100 words, Put your comment on discussion forum and comment to two other posts.

1.7
Take Home Message/Self Reflection
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Takeaway Message:

Integrating 21st-century skills into teaching fosters critical thinking, collaboration, creativity, and adaptability. This module emphasizes aligning instructional practices with Competency-Based Education, developing reflective teaching strategies, and designing lesson plans that meet modern education demands while equipping learners with essential skills for the future.
Reflective Question:

How can you adapt your current teaching strategies to better integrate 21st-century skills and competencies while meeting the diverse needs of your learners?

1.8
Reference List and Further Reading


Syomwene, A., & Tsindoli, S. (2023). Experiences and Constraints of Teacher Trainees on Integration of 21st Century Skills in the Instructional Process during Teaching Practicum in Kenya. The Educator: A Journal of the School of Education, Moi University, 3(1), 1-19. Link: https://journals.mu.ac.ke/index.php/edj/article/view/105
1.9 What’s Next?
Congratulation! You have come to the end of module 7, In the next module you will learn about Assessment and Feedback.

	MODULE 8: Assessment and Feedback.


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 8 on assessment and feedback. This module focuses on the fundamental principles and practices of assessment and feedback in educational contexts, emphasizing the role of effective assessment in supporting student learning and development. It provides you with the knowledge and skills needed to design, administer, and evaluate assessments, provide constructive feedback, and foster reflective practices. The module also looks into self and peer assessment strategies and the structuring of reflective journals for enhanced critical thinking and continuous improvement.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Identify types of assessments and their purposes in enhancing learning. 

ELO 2: Explain principles of designing effective assessments. 

ELO 3: Create assessment tasks, rubrics, and feedback mechanisms.

ELO 4: Illustrate steps in writing a reflective journal during teaching practice

Learning Activities


Read text

Watch video

Attempt self-test questions

Read course material 1

Participate in discussion forum

Case study

Participate in discussion forum

Read course material 2

Case study

Submit assignment

1.3. Identify types of assessments and their purposes in enhancing learning

ACTIVITIY 8.1: Reading Text

Introduction 

Assessment and feedback are integral components of effective teaching and learning, serving as tools to evaluate student progress, guide instruction, and enhance learning outcomes. By employing various types of assessments (formative, summative, and diagnostic assessment) educators can identify learners’ strengths, address gaps, and foster a deeper understanding of content. Feedback, when constructive and timely, provides learners with actionable insights to improve their performance and achieve their goals. 
(Digitizer: Upload the paragraph in open view section)

ACTIVITIY 8.2: Videos
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	Types of Assessment


Watch the videos on purpose and types of assessment attempt the questions thereafter.
Video1

TeachingsinEducation (2016, Dec 18) Assessment in Education: Top 14 Examples. Link: https://youtu.be/zTkQjH-_97c?si=PK0jOV4SPz6h8Un9
Video 2

TwinklEarlyYears (2021, Sep 25) Assessment - It's Purpose and the Different Types. Link: https://youtu.be/icCrmUvG0mM?si=LhanFTQ8I7N4hQlT
ACTIVITIY 8.3: Self-Test Questions 
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	QUIZ/ Questions


1. What is the primary purpose of formative assessment in education?
A. To assign final grades
B. To identify learning gaps and provide feedback
C. To compare student performance across schools
D. To measure overall achievement at the end of a course
Answer: B
2. Match the type of assessment with its purpose:
	Type of Assessment
	Purpose

	1. Summative Assessment
	A. To identify strengths and weaknesses

	2. Diagnostic Assessment
	B. To evaluate learning at the end of a unit

	3. Formative Assessment
	C. To provide ongoing feedback to learners


Answer:
1 - B, 

2 - A, 

3 - C

Does diagnostic assessment help in identifying students' prior knowledge before starting a new topic?
A. Yes

B. No 


Answer: A. Yes

True/False Question:

Summative assessments are conducted throughout the learning process to provide immediate feedback.
Answer: False

1.4 Principles of designing effective assessments.

ACTIVITIY 8.4: Reading Material 
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	Principles of designing effective assessments


Read the course material on Principles of designing effective assessments and engage in the discussion forum thereafter.


[image: image72.emf]PRINCIPLES OF  DESIGNING EFFECTIVE ASSESSMENTS.docx


(Digitizer: put the reading notes in scroll down slides)

ACTIVITIY 8.5: Discussion Forum
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	Discussion Forum: 


Question: How can teachers effectively integrate Flipped Classrooms to foster essential 21st-century skills such as critical thinking, collaboration, and digital literacy in diverse classrooms? 
Using 50-100 words, Put your comment on discussion forum and comment to two other posts of your colleagues.

1.5
Assessment tasks, rubrics, and feedback mechanisms.

ACTIVITIY 8.6: Case Study
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	CASE STUDY


read the case study and post on the discussion forum afterwards.
Case Study: Effective Assessments and Feedback

Ms. Alice, a science teacher in Rwanda, developed a comprehensive assessment plan on the Water Cycle to cater to diverse learning styles. The plan included a written test, a group project, and self and peer assessments. The written test assessed theoretical knowledge through multiple-choice, short-answer, and diagram-labeling questions. The group project required students to create visual models of the water cycle, evaluated on creativity, scientific accuracy, teamwork, and presentation skills. In the self and peer assessments, students reflected on their contributions and evaluated their peers using rubrics. Ms. Alice shared rubrics with students beforehand to clarify expectations. The written test rubric focused on accuracy and terminology, the group project rubric on creativity and collaboration, and the self and peer assessment rubric on fairness and constructive feedback. Feedback was an essential part of the process. Ms. Achieng provided annotated feedback on test papers, real-time guidance during group work, and verbal discussions after task completion to highlight strengths and areas for improvement. Challenges included students’ reluctance to provide honest peer feedback and difficulty interpreting rubrics. To address these, Ms. Achieng conducted a session on constructive feedback and gave examples to explain rubric criteria. This approach helped students develop confidence, especially those who struggled with written tasks, and fostered teamwork and critical reflection. The combination of assessment tasks, clear rubrics, and actionable feedback demonstrated how effective assessment design enhances learning outcomes.

(Digitizer: Put the case study in open view section)

ACTIVITIY 8.7: Discussion Forum
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	Discussion Forum: 


Question: From the case study, how can teachers use rubrics and feedback mechanisms to address challenges like students’ hesitation in peer assessments and difficulty understanding expectations, while ensuring fairness and inclusivity in diverse classrooms?

Using 50-100 words, Put your comment on discussion forum and comment to two other posts.

1.6 Steps in writing a reflective journal during teaching practice

ACTIVITIY 8.8: Reading Material 
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	Steps in writing a reflective journal during teaching practice


Read the following steps in writing a reflective journal during teaching practice.


[image: image77.emf]STEPS IN WRITING A  REFLECTIVE JOURNAL DURING TEACHING PRACTICE.docx


(Digitizer: put the reading notes in scroll down slides)

ACTIVITIY 8.9: Case Study
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	CASE STUDY


Read the following case study about a teachers experience during his teaching practice and answer the question afterwards. 

Case Study: James' Teaching Experience: Week 1 of Teaching Practice
James began his first week of Teaching Practice (TP) at a secondary school in Nairobi, eager but nervous. On Day 1, he observed classroom dynamics, introduced himself to the students, and delivered a lesson on basic scientific concepts. He found classroom management challenging with over 40 students, some disengaged, which left him feeling discouraged. Reflecting in his journal, he realized his lesson plan felt too rigid.

In Days 2-3, James focused on improving classroom management by calling on students by name and encouraging participation. He introduced a hands-on experiment on chemical reactions, which engaged students more than expected. However, some students struggled with the Activitiy, and James recognized the need for clearer instructions and better time management.

By the end of the week, James felt more confident, having varied his teaching methods by incorporating multimedia and breaking lessons into smaller parts. Students were more involved, and he received positive feedback from his mentor. James also noted that some students learned at different paces, and he needed to provide more support for those struggling. Reflecting in his journal, he acknowledged areas for improvement, including differentiating instruction to meet all students' needs. Despite the challenges, James felt encouraged and motivated for the weeks ahead.

(Digitizer: Put the case study in open view section)

ACTIVITIY 8.10: Submit Assignment 
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Submit assignment)

Instructions for the assignment

Based on James' Teaching Experience during Week 1 of Teaching Practice case study, Use steps of writing a reflective journal to prepare one page typed reflective journal highlighting James experiences.

Submit the reflective journal on SOMAS.

(Digitizer: Provide space to upload word document.)

1.7
Take Home Message/Self Reflection
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Takeaway Message:

Effective assessment and feedback are essential tools for enhancing student learning. By designing clear, fair, and meaningful assessments and providing timely, constructive feedback, educators can support students' academic growth and development. Assessment should be seen not just as a measure of learning but as a tool for guiding and improving the learning process.

Reflective Question:

How can you ensure that the feedback you provide is not only constructive but also motivates students to take ownership of their learning and improve their performance?

1.8
Reference List and Further Reading


TeachingsinEducation (2016, Dec 18) Assessment in Education: Top 14 Examples. Link: https://youtu.be/zTkQjH-_97c?si=PK0jOV4SPz6h8Un9

TwinklEarlyYears (2021, Sep 25) Assessment - It's Purpose and the Different Types. Link: https://youtu.be/icCrmUvG0mM?si=LhanFTQ8I7N4hQlT

1.9 What’s Next?
Congratulation! You have come to the end of module 8, In the next module you will learn about Teachers’ Professional Ethics.
	MODULE 9: Preparation for Teaching Practice


INSTRUCTIONAL HOURS: 4
1.1 Module Overview
Welcome to Module 9 on Preparation for Teaching Practice. This module prepares you with essential skills and knowledge to excel in your teaching practice. You will begin by identifying the key steps involved in preparing for teaching practice placement, ensuring a seamless transition into the school environment. You will learn to explain the significance of organizing a teaching practice file, emphasizing its role in effective lesson planning, record-keeping, and reflection. The module further focuses on how you will demonstrate teachers’ professional ethics and adhere to the code of conduct, fostering integrity and professionalism in classroom interactions. Finally, you will evaluate your personal readiness, reflecting on your preparedness and areas for improvement to ensure success during teaching practice.

1.2 Expected Learning Outcomes

By the end of this module, you will be able to:

ELO 1: Identify the key steps involved in preparing for teaching practice placement.

ELO 2: Explain the importance of a well-organized teaching practice file.

ELO 3: Demonstrate teachers’ professional ethics and code of conduct during teaching practice

ELO 4: Evaluate personal readiness for teaching practice 

Learning Activities


Read text

Watch video

Attempt self-test questions

Read course material 1

Participate in discussion forum 1

Read course material 2

Participate in discussion forum 2

Case study

Participate in discussion forum 3

1.3. Steps involved in preparing for teaching practice placement.

ACTIVITIY 9.1: Reading Text

Introduction 

Preparation for teaching practice is a critical step in the journey of becoming an effective educator. It involves thorough planning and organization to ensure a successful and impactful experience in the classroom. Key aspects of preparation include familiarizing yourself with the placement school's expectations, gathering necessary documentation, and organizing teaching materials. Additionally, understanding professional ethics and the code of conduct is essential for fostering positive relationships with learners, colleagues, and the school community. By reflecting on your readiness, both personally and professionally, you can build confidence and ensure a smooth transition into the teaching practice environment. 

(Digitizer: Upload the paragraph in open view section)

ACTIVITIY 9.2: Video
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	VIDEO (Digitizer: Convert the text to animated video)


Watch the video on Steps Involved in Preparing for Teaching Practice placement and answer the questions thereafter.
Steps Involved in Preparing for Teaching Practice Placement
Understand Institutional Requirements: Review guidelines from your training institution regarding teaching practice, including timelines, objectives, and required documentation.

Identify Placement Schools: Select an approved school for placement in consultation with your institution, ensuring it aligns with your subject area and level of training.

Complete Necessary Documentation: Prepare and submit required forms, including placement applications, consent letters, and personal identification documents.

Familiarize Yourself with the School: Visit the placement school to understand its rules, expectations, curriculum, and timetable.

Gather Teaching Resources: Collect and organize materials such as syllabi, lesson plans, textbooks, and any necessary teaching aids.

Organize a Teaching Practice File: Create a structured file for lesson plans, schemes of work, attendance records, and reflections to track your progress during teaching practice.

Prepare Professionally: Understand the teachers’ code of conduct and ethics, dress appropriately, and develop a professional demeanor.

Reflect on Readiness: Assess your preparedness by reviewing your teaching skills, confidence levels, and personal organization to address potential gaps.

(Digitizer: Convert the text above into an animated video with text)

ACTIVITIY 9.3: Self-Test Questions 
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	QUIZ/ Questions


1. Which of the following is the first step in preparing for teaching practice placement?
A. Organizing a teaching practice file
B. Familiarizing yourself with the school
C. Understanding institutional requirements
D. Gathering teaching resources
Answer: C

2. Why is it important to visit the placement school before starting teaching practice?
A. To complete required documentation
B. To understand the school’s rules and curriculum
C. To submit your teaching practice file
D. To practice professional ethics
Answer: B

3. What should be included in a well-organized teaching practice file?
A. Personal identification documents and consent letters
B. Lesson plans, schemes of work, and attendance records
C. Textbooks and other teaching aids
D. Timetables and school rules
Answer: B

(Digitizer: Embed the questions after the animated video above)

1.4 Organization of teaching practice file

ACTIVITIY 9.4: Reading Material 
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	Organization of teaching practice file


Read the course material on Organization of teaching practice file and engage in the discussion forum thereafter.


[image: image84.emf]ORGANISATION OF  TEACHING PRACTICE FILE.docx


(Digitizer: put the reading notes in power point presentation)

ACTIVITIY 9.5: Discussion Forum
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	Discussion Forum: 


Question: How can a well-organized teaching practice file contribute to a student teacher's professional growth and development during the teaching practice period? Share your thoughts on the most essential sections of the file that can enhance your teaching experience.
Using 50-100 words, Put your comment on discussion forum and comment to two other posts.

1.5
Teachers’ Professional Ethics and Code of Conduct During Teaching Practice
ACTIVITIY 9.6: Reading Material 
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	Teachers' Professional Ethics and Code of Conduct 


Read the course material on Teachers' Professional Ethics and Code of Conduct During Teaching Practice and make a summary on the e-portfolio.


[image: image87.emf]Teachers'  Professional Ethics and Code of Conduct During Teaching Practice.docx


(Digitizer: put the reading note in power point presentation)

ACTIVITIY 9.7: Discussion Forum

	[image: image88.png]



	Discussion Forum: 


Question: Access the teachers’ code of conduct from your country, read the section on professionalism and penalty accorded to any breach. 

In not more than 50 words, summarise penalties that may be accorded to any breach. (Post on the discussion forum)

Make comments on contributions by any two of your colleagues.

1.6 Readiness for teaching practice

ACTIVITIY 9.8: Case Study
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	CASE STUDY


read the case study and post on the discussion forum afterwards.
Case Study: Readiness for Teaching Practice
Jane, a final-year student at the university, was preparing for her upcoming teaching practice in a local secondary school. She had completed all her coursework and attended various workshops designed to prepare students for the challenges of teaching. However, as the teaching practice date approached, Jane began to question her readiness. Despite her academic preparation, Jane felt uncertain about her ability to manage a classroom effectively. She had observed lessons during her university courses but had never stood in front of a class as the main teacher. Additionally, she worried about creating engaging lessons that would hold students' attention. She felt confident in the subject content but was unsure about her classroom management skills and student engagement strategies. To address these concerns, Jane decided to meet with her mentor for guidance. Her mentor helped her reflect on her strengths, such as her ability to connect with students on a personal level and her passion for the subject. The mentor also suggested techniques for managing disruptive behavior and creating lesson plans that incorporated interactive activities to maintain student engagement. By the time her teaching practice began, Jane felt much more confident in her ability to apply her academic knowledge in a practical setting. She understood the importance of continuous reflection and sought feedback regularly to improve her teaching skills throughout the placement.

(Digitizer: Put the case study in open view section)

ACTIVITIY 9.9: Discussion Forum
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	Discussion Forum: 


Question: Based on Jane's experience in preparing for her teaching practice;

How important is it for student teachers to seek mentorship and feedback before and during their placement? 

What are some strategies that can help student teachers build confidence in their classroom management and lesson planning skills?

Using 50-100 words, Put your comment on discussion forum and comment to two other posts from your colleagues.

1.7
Take Home Message/Self Reflection
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Takeaway Message:

Effective preparation for teaching practice goes beyond academic knowledge. It involves developing practical teaching skills, seeking mentorship, and building confidence in classroom management and lesson planning. Continuous self-reflection and feedback are crucial for growth and success in the teaching profession.

Reflection Question:

How can you, as a student teacher, actively prepare for teaching practice to ensure you are ready to face both the challenges and opportunities in the classroom? 

1.8
Reference List and Further Reading
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1.9 What’s Next?
Congratulations on completing Module 9! As you prepare for your teaching practice, apply your knowledge, embrace growth, seek feedback, and reflect on your experiences to refine your teaching skills and build confidence.

1

Principles and Strategies for Designing Effective Teaching Aids for Diverse Learning Environments



Principles of Designing Effective Teaching Aids

1. Alignment with Learning Objectives

· Effective teaching aids should directly support the goals of the lesson or course, ensuring that learners focus on key content. If the objective is for learners to understand the concept of photosynthesis, a diagram showing the process step-by-step, accompanied by a brief explanation, will reinforce the goal. A multimedia presentation can also break down complex processes, such as explaining how sunlight, water, and carbon dioxide create glucose.

2. Clarity and Simplicity

· Teaching aids must be clear and simple to avoid overwhelming learners with unnecessary details or complicated concepts. A simplified, colorful diagram of the water cycle can help young students understand the stages (evaporation, condensation, precipitation) without adding excess technical terms. A flowchart that limits the text to short, clear phrases can guide learners through complex concepts like the steps of cell division.

3. Inclusivity and Accessibility

· Teaching aids should accommodate learners with diverse abilities, including those with physical or cognitive disabilities. This could include visual, auditory, and interactive elements. An inclusive teaching aid might be a video that provides sign language interpretation or subtitles. Digital presentations can offer audio descriptions of images for visually impaired students. For a lesson on climate change, using a mix of videos, charts, and voice narration ensures that students with different learning preferences are engaged.

4. Interactivity

· Teaching aids should encourage active participation from students. Engaging them with interactive elements helps solidify learning. Interactive tools like quizzes or polls embedded in a PowerPoint presentation can test comprehension as the lesson progresses. In a history class, a timeline chart can be made interactive where students click on different eras to learn more about significant events.

5. Aesthetic Appeal

· A well-designed teaching aid should be visually engaging without distracting from the content. When using a graphic organizer to compare two historical events, ensure that the text is readable, and colors used for each event are distinct but harmonious. This visual clarity helps students focus on the content rather than being distracted by an overly ornate design.




SKILLS USED TO INTEGRATE PEDAGOGICAL STRATEGIES IN TEACHING AND LEARNING

Effective integration of pedagogical strategies in teaching and learning is essential for fostering an engaging and dynamic educational environment. It requires educators to possess a diverse set of skills that enable them to design and deliver content in ways that meet the needs of all learners. 

These skills include:

1. Critical Thinking and Problem Solving

· Application in Pedagogy: Teachers must be able to evaluate different pedagogical strategies and select the most appropriate ones for diverse learning contexts. Critical thinking helps in analyzing the needs of learners, the curriculum, and available resources to design effective lesson plans.

· Teaching Application: Engage in problem-solving tasks, think critically about real-world issues, and apply concepts to new situations. This can be achieved through strategies like case-based learning or inquiry-based projects.

2. Communication Skills

· Application in Pedagogy: Effective communication is essential for explaining concepts clearly, facilitating discussions, and providing constructive feedback. Teachers must also adapt their communication style to suit diverse learner needs.

· Teaching Application: Integrate a variety of communication methods, such as group discussions, multimedia presentations, and collaborative learning activities, to ensure clarity and understanding. Encourage student interaction and exchange of ideas to promote active learning.

3. Technological Literacy

· Application in Pedagogy: The ability to use and integrate technology into teaching is increasingly important. Teachers should be proficient in using digital tools, learning management systems, and online resources to support both in-class and online learning.

· Teaching Application: Utilize digital platforms like Google Classroom, Zoom, and educational apps for collaborative activities, flipped classrooms, and remote learning. Incorporate multimedia elements like videos, podcasts, and interactive simulations to enhance engagement.

4. Differentiation and Personalization

· Application in Pedagogy: Teachers need to understand the diverse learning styles, abilities, and needs of their students to tailor their teaching strategies accordingly. Differentiation involves modifying the content, process, or product to accommodate individual learning profiles.

· Teaching Application: Use formative assessments to identify students' learning gaps and strengths, and design activities that cater to various ability levels. Provide opportunities for students to choose projects or learning methods that align with their interests.

5. Collaborative and Cooperative Learning

· Application in Pedagogy: Collaborative learning fosters interaction among students, enhancing the development of social and cognitive skills. Teachers must create opportunities for group work, peer feedback, and collaborative problem-solving.

· Teaching Application: Incorporate cooperative learning activities such as group projects, peer reviews, and team-based challenges. Encourage students to work together, share ideas, and reflect on their collective learning experiences.

6. Reflective Practice

· Application in Pedagogy: Teachers should regularly reflect on their teaching methods and the effectiveness of the pedagogical strategies they employ. This involves self-assessment and seeking feedback from peers and students to improve instructional practices.

· Teaching Application: Engage in regular reflection after lessons, using journals, peer observations, or student feedback to evaluate what worked well and what could be improved. Adapt teaching strategies based on these reflections to continuously enhance learning outcomes.

7. Classroom Management Skills

· Application in Pedagogy: Effective classroom management ensures a conducive learning environment where pedagogical strategies can be implemented successfully. Teachers need to maintain discipline, encourage positive behavior, and foster a safe space for learning.

· Teaching Application: Establish clear rules, routines, and expectations for student behavior. Implement strategies like formative assessment, clear communication, and active engagement to maintain student focus and participation throughout the lesson.

8. Cultural Competence and Inclusivity

· Application in Pedagogy: Teachers need to recognize and respect the diverse cultural backgrounds, experiences, and identities of their students. Culturally responsive teaching promotes an inclusive environment where all students feel valued and supported.

· Teaching Application: Integrate diverse perspectives, materials, and teaching practices that reflect the cultural backgrounds of students. Encourage dialogue around cultural differences and create a learning environment where inclusivity is prioritized.

9. Assessment and Feedback Skills

· Application in Pedagogy: Teachers must be skilled in designing assessments that align with the learning objectives and pedagogical strategies. Providing timely, constructive feedback helps students understand their progress and areas for improvement.

· Teaching Application: Use a variety of assessment methods (formative, summative, peer, self-assessment) to gauge student learning. Provide specific, actionable feedback that guides students in improving their skills and understanding of the subject matter.

10. Adaptability and Flexibility

· Application in Pedagogy: The ability to adapt and be flexible is crucial when integrating pedagogical strategies, especially in dynamic classroom environments. Teachers should be open to adjusting their approach based on the context, student responses, or unforeseen challenges.

· Teaching Application: Adapt teaching strategies in real-time based on student engagement, classroom dynamics, or unexpected situations. Be willing to experiment with new methods, tools, and technologies to meet learning goals.




PRINCIPLES OF DESIGNING EFFECTIVE ASSESSMENTS

Designing effective assessments is a critical skill in education to ensure that learning objectives are met and students are evaluated fairly and accurately. Below are the key principles to consider:



1. Alignment with Learning Objectives

· Ensure assessments align directly with the course or lesson objectives.

· Use verbs from Bloom’s Taxonomy to match the cognitive level being assessed.

· Example: If the objective is "analyze," include tasks like case studies or problem-solving.



2. Validity

· Assessments must measure what they are intended to evaluate.

· Avoid including unrelated or irrelevant content.

· Example: A math test should assess mathematical reasoning, not language skills.



3. Reliability

· Ensure consistency in assessment results across different instances and groups.

· Use clear instructions, standardized grading criteria, and well-defined rubrics.



4. Fairness

· Provide equal opportunities for all learners to demonstrate their abilities.

· Accommodate diverse needs, including language barriers, disabilities, or cultural differences.



5. Clarity of Expectations

· Clearly communicate assessment criteria, formats, and objectives to learners.

· Provide rubrics or examples to clarify what constitutes success.



6. Balance Between Formative and Summative Assessments

· Incorporate both formative assessments (ongoing feedback) and summative assessments (final evaluations).

· Balance frequent low-stakes assessments with occasional high-stakes ones.



7. Variety of Assessment Methods

· Use diverse formats (e.g., quizzes, essays, projects, group discussions) to cater to different learning styles.

· Example: Combine written tests with practical demonstrations for comprehensive evaluation.



8. Feasibility

· Ensure the assessments are practical in terms of time, resources, and effort for both learners and educators.

· Example: Avoid overly complex tasks that are difficult to complete or grade.



9. Timely Feedback

· Provide constructive feedback promptly to help learners improve.

· Focus feedback on actionable insights and areas for growth.



10. Continuous Review and Improvement

· Regularly evaluate and refine assessment tools and methods.

· Use student performance data and feedback to improve future assessments.




ORGANISATION OF TEACHING PRACTICE STUDENT TEACHER’S FILE

The teaching practice student teacher's file serves as a comprehensive record of all essential documents and activities related to the student’s teaching practice. Below is a breakdown of the key components that should be included in the file:

A. Student Personal Details
This section contains the student's basic information, including name, contact details, registration number, and other relevant personal data.

B. School/Class Timetable
A copy of the timetable for both the school and the student teacher’s assigned classes. This helps track the scheduled lessons and ensures adherence to the planned timetable.

C. Class Register
A register to record the attendance of students in each class the student teacher is involved in. This is crucial for monitoring student participation.

D. Sitting Arrangement
This document outlines the seating arrangement in the classroom, helping the student teacher organize the space for effective teaching and learning.

E. Official Documents
This section includes important school-related documents such as:

· School Motto, Objectives, Vision

· School Calendar

· School Rules & Regulations

· TSC Circulars and any other official communications from the school or relevant authorities.

F. Syllabus
A copy of the syllabus for the subjects being taught, which provides a guideline for the scope and sequence of topics to be covered during the teaching practice.

G. Scheme of Work
A detailed outline of the planned lessons for a term or specific period. It includes objectives, topics, and time allocations for each lesson.

H. Record of Work Covered
This section tracks the lessons taught, providing a detailed record of topics and concepts covered during teaching practice.

I. Student Progress Record
A summary of the academic progress of the students under the student teacher's instruction, often involving performance assessments and feedback.

J. Tests & Marking Schemes
Copies of any tests administered to students during the teaching practice, along with the marking schemes used to assess their performance.

K. Table of Test Specification
This table outlines the structure and content areas covered by the tests, helping ensure that assessments are aligned with the syllabus.

L. Assessed Lesson Plans
Examples of lesson plans that have been assessed by the supervising teacher or mentor. These plans reflect the student teacher's approach to structuring lessons.

M. Assessors’ Comments
Feedback from the assessors on the student teacher’s teaching methods, strengths, and areas for improvement.

N. Record of Assessors/Lecturers’ Visits
A log of visits made by assessors or lecturers during the teaching practice period, including dates and key observations from these visits.

O. Teaching Practice Code of Conduct/Rules & Regulations
A document outlining the ethical guidelines, conduct, and rules that the student teacher must follow during the teaching practice period.

P. Teaching Practice Project Report Guidelines
Guidelines for completing a project report as part of the teaching practice. This section provides instructions on how to structure and present the final report reflecting on the teaching experience.

These elements ensure that the student teacher maintains a comprehensive, organized record of their teaching practice and that all essential documentation is readily available for evaluation and assessment.




Teachers' Professional Ethics and Code of Conduct During Teaching Practice

During teaching practice, student teachers are expected to adhere to a set of professional ethics and a code of conduct that ensure a positive, respectful, and effective learning environment. The following are key ethical principles and conduct guidelines:

1. Integrity and Honesty

· Maintain honesty in all academic and professional activities.

· Avoid any form of academic dishonesty, such as cheating or plagiarism, and model honesty for students.

2. Respect for Learners

· Treat all students with dignity and respect, fostering an inclusive and supportive learning environment.

· Recognize and respect students’ diverse backgrounds, abilities, and learning styles.

3. Confidentiality

· Safeguard the privacy of students’ personal information and academic records.

· Ensure that any discussions about students’ progress or issues are conducted in a confidential and professional manner.

4. Professional Conduct

· Always maintain a professional demeanor in appearance, communication, and behavior, both inside and outside the classroom.

· Follow the school's rules and regulations, and demonstrate punctuality and responsibility in all teaching duties.

5. Commitment to Quality Education

· Strive to provide high-quality instruction by preparing well-structured lessons, using appropriate teaching methods, and fostering a positive learning environment.

· Continuously seek professional development and feedback to improve teaching skills.

6. Fairness and Equity

· Ensure fairness and equality in your interactions with students, treating all learners with equal attention and respect regardless of gender, race, religion, or social background.

· Provide all students with equal opportunities for success.

7. Professional Relationships

· Build positive relationships with colleagues, mentors, and school staff based on mutual respect and collaboration.

· Seek and accept constructive feedback from assessors and mentors.

8. Responsibility and Accountability

· Be responsible for your teaching and the impact it has on students' learning.

· Adhere to deadlines, submit assignments and reports on time, and follow through on commitments.

9. Ethical Use of Resources

· Use teaching resources, both physical and digital, ethically, respecting copyright laws and ensuring resources are used in ways that enhance learning.

10. Modeling Positive Behavior

· Act as a role model for students, demonstrating professionalism, respect, and ethical behavior in all aspects of school life.

· Avoid any form of abusive, discriminatory, or inappropriate behavior, both in interactions with students and colleagues.

By adhering to these ethical principles and professional conduct guidelines, student teachers create a safe, respectful, and effective learning environment that fosters both personal growth and the academic success of their students.






STEPS IN WRITING A REFLECTIVE JOURNAL DURING TEACHING PRACTICE (TP)

Part of the requirement during Teaching Practice (TP) session is for student teachers to develop a Reflective Journal on Teaching Practice Experiences. The Reflective Journal is developed progressively from the first week to the final week of the TP session and consists of student teachers experiences during the Teaching Practice period. The progressive development of the Reflective Journal will be checked during TP assessment as part of professional teaching documents. Submit the typed journal to the pace provide in SOMAS at the end of the TP session for marking. Ensure it is neatly organized and free from errors. It carries 30% of the TP score.

1. Understand the Purpose and Requirements

· The Reflective Journal is a requirement during the Teaching Practice (TP) session and is meant to document and reflect on your teaching experiences.

· It is developed progressively throughout the TP period, from the first week to the last.

· The journal will be assessed at the end of the TP session and carries 30% of your final score.

2. Start Early and Write Regularly

· Begin writing your journal from the first week of your TP. Make entries regularly to capture your thoughts, experiences, and reflections on a weekly basis.

· Focus on documenting significant events, challenges faced, classroom management strategies, and how you applied teaching methods.

3. Document Key Experiences and Learnings

· Reflect on daily teaching activities, interactions with students, and classroom dynamics.

· Include insights into lesson planning, delivery methods, and the student’s responses to the teaching.

· Note any successes, challenges, or areas that need improvement.

4. Analyze and Reflect Critically

· Go beyond just describing what happened. Critically analyze your actions, decisions, and the outcomes of your teaching.

· Consider questions like: What worked well? What didn’t? Why did it work (or not work)? How could I improve my approach?

· Reflect on how your teaching practice is evolving and what professional development is needed.

5. Include Personal and Professional Growth

· Reflect on your growth as a teacher during the TP session. Consider how you have developed skills like communication, classroom management, lesson planning, and student engagement.

· Write about the personal challenges and successes you faced and how you’ve overcome them.

6. Incorporate Feedback and Adjustments

· If you receive feedback from your mentor or peers, include it in your journal. Reflect on how you can integrate that feedback to improve your practice.

· Write about the adjustments you made in response to feedback and the impact they had on your teaching.

7. Review and Summarize Your Journey

· Towards the end of the TP session, summarize your experiences, reflecting on your overall journey and progress.

· Discuss the areas where you have improved, and any areas that you still need to work on. Provide an overall assessment of your TP experience.

8. Prepare for Submission

· After completing your journal, review and ensure that all sections are properly documented and reflect your development throughout the TP.

· Submit the typed journal to the pace provide in SOMAS at the end of the TP session for marking. Ensure it is neatly organized and free from errors.

9. Keep Track of the Assessment Criteria

· The reflective journal is an important professional teaching document and will be checked during TP assessment. Ensure it meets the expected requirements and showcases your growth as a student teacher.

· Remember, the journal contributes 30% of your final TP score, so treat it as a key component of your TP assessment.






Competency For Effective Teaching and Learning.

Competency-Based Education (CBE) and the Competency-Based Curriculum (CBC) are interconnected, learner-centered approaches that prioritize mastery of skills, knowledge, values, and attitudes over time-based progression. CBE emphasizes personalized learning, allowing students to advance only upon demonstrating competence, requiring teachers to adapt instructional strategies and assessments. CBC provides a structured framework focused on equipping learners with practical skills and core competencies for real-life application. Together, CBC defines the desired learning outcomes, while CBE ensures their effective delivery and assessment. At its core, the CBC emphasizes seven key competencies that shape learners into well-rounded individuals capable of thriving in the 21st-century world.

The seven competencies include:

1. Communication and Collaboration: Learners develop the ability to express themselves effectively and work harmoniously in teams through verbal, non-verbal, and digital means.

2. Critical Thinking and Problem-Solving: Learners analyze situations, evaluate information, and create solutions to real-life challenges.

3. Imagination and Creativity: Learners are encouraged to think innovatively and explore artistic expressions to solve problems and create new ideas.

4. Learning to Learn: Learners build self-directed learning skills, set goals, and adapt strategies to achieve lifelong learning success.

5. Self-Efficacy: Learners gain confidence, resilience, and responsibility to take initiative and lead in diverse contexts.

6. Digital Literacy: Learners use digital tools responsibly and effectively to access, evaluate, and share information.

7. Citizenship: Learners develop civic responsibility, cultural appreciation, and global awareness, contributing positively to their communities.





MICRO-TEACHING (PROFESSIONAL DOCUMENTS)



















PROFESSIONAL DOCUMENTS AND THEIR CONSTRUCTIVE ALIGNMENT FOR EFFECTIVE TEACHING/LEARNING 


Professional documents are official documents developed to make learning efficient and effective as the teacher implements the Curriculum. 

Their development is guided by the curriculum designs and this enhances the teacher’s understanding of the designs. 

It is important for teachers to prepare and use the professional documents in their day-to-day teaching, 

They lay the foundation for sound administration, planning, evaluation and monitoring of curriculum delivery. 





Professional documents

Scheme of work

Lesson plan

Record of work

Progress record

Individualized Education Programme (IEP)





Scheme of work

Developed from the curriculum designs

 Plan of how learning shall be organised within the allocated time.

Allows the teacher to manage the time appropriately

All aspects of the learning process are thought through well in advance













Components of SOW 

Administrative details

Long term instructional learning outcomes

Week

Lesson

Strand

Sub-strand

Lesson learning outcomes

Learning experiences

Key inquiry questions

Learning resources

Assessment

Reflection









Scheme of work template

		School, Grade. Learning area, Term , Year																		

		Week 		Lesson 		Strand 		Sub
strand 		Specific learning outcome		Learning experiences 		KIQ		Learning resources 		Assessment 		Reflection

																				







Lesson Plan

A lesson plan is a breakdown of the scheme of work into teachable units

It shows what needs to be accomplished within the time allocated for the lesson. 

It enables the teacher to contextualize the lesson activities at a glance. 

The teacher is advised to adopt inquiry-based learning techniques when planning, since they are learner centered and key to success in implementing the competency-based learning. 







Lesson Plan

A common lesson plan format should have the following elements:

(a)  The administrative details which will include class, roll (expected and actual), time and date.

(b)   Lesson topic/sub-topic

(c)    Lesson objective(s)

(d)   References - must be complete with author, title and page numbers properly indicated. (e)    Learning aids

(f)   Lesson presentation: - Introduction; - Lesson development; - Conclusion

(i)   Writing Board Plan

(j)    Self—evaluation







Components of a Lesson Plan

Administrative details

Strand

Sub strand: 

Specific Learning Outcomes

Key Inquiry Question

Learning Resources

Organization of learning

Introduction

Lesson development

Step 1

Step 2

Step 3: 

Extended Activity

Conclusion

Reflection on the lesson







Record of work covered

Provides evidence of work covered by the teacher

Components

Administrative details

Time frame

Lesson 

Work done

Reflection

 Signature 





A record of work should have the following:
Administrative Details:
School: Bidii Moja Primary School
Grade: 4
Learning Area: Home Science
Strand: Clothing
Sub strand: Needlework Tools
Name of Teacher: Gift Zuru


		DATE		LESSON		WORK DONE		REFLECTION		SIGN

		7/12/2020
 		Identify various tools used in needlework		Identification of various tools used in needlework 		 		 

		9/12/2020
 		Identify various tools used in needlework 		Draw, colour and name basic needlework tools used in sewing 		 		 

		11/12/2020
 		Use basic needlework tools in sewing 
practice safety while using the needlework tools		Safely using basic needlework tools in sewing
practice on safety while using the needlework tools		 		 







IMPORTANCE OF RECORDS OF WORK


Good recordkeeping can help to find the information that the teacher may need.

It promotes the creation of full and accurate records 

It also involves storing and managing records appropriately so that the information will be available when needed.

It helps the authorities to know what is being taught in school, and shows how and when work is done.

Ensures: accountability and transparency of work covered by the teacher. 







IMPORTANCE OF RECORDS OF WORK

Provides continuity of teaching of a particular class. that a new teacher traces where to start teaching a class.

It allows both teacher and the student to reassess the teaching-learning relationship. 

Helps to identify the learner who   needs more help, guidance and support and helps them understand what they need to do next to improve their work.

Effectively monitor the progress of the teacher and the learners, for planning and decision making  







Learner’s progress record

Record the learner progress over time

An analysis of this will show what progress the learner is making 

Takes different formats depending on the type of assessment





Learner’s progress record Cont,d

A Learner progress record is made up of a learner's academic achievements, skills and abilities and school reports. 

Any other relevant information could also be included. 

The progress record documents the learner’s academic performance on a weekly, monthly or termly basis. It helps to monitor learners’ progress and performance.

 In addition to providing teachers with a tool to record learner assessment data or observations, the Learner Progress

 Record may be used to form groups for differentiated small group instruction, and other Instructional Plans.







Learner’s progress record Cont,d

Accurate, factual, up to date Record keeping is a very important part of a teacher’s role. 

Progress records allow both the teacher and the learner to reassess the teaching-learning relationship 

Helps them to understand what they need to do to improve 

Enables the teacher to base the lesson plans on a detailed knowledge and understanding of each learner.  

Records of school report cards and/or end of term results should be kept by schools should parents wish to review or discuss past student performance.







Name: Victor Mkwazo  School: Bidii Moja Primary Grade:  4  Learning area: Home Science  Strand: Healthy Living  Sub strand: Care of the home
Specific Learning Outcome: By the end of the sub strand, the learner should be able to use locally available resources to make cleaning materials and tools to be used at home (Making a broom)
Making a broom using locally available materials 

		 		Performance indicators 		Ratings of learner’s performance
 								 

		 		 		4		3		2		1		Remarks

		1.1.1		Collect thatching grass/twigs		√		 		 		 		Consistently collects thatching grass/twigs

		1.1.2		Take enough grass/twigs that you can hold with your hand comfortably		 		√		 		 		Is able to take enough grass that you can hold with your hand comfortably

		1.1.3		Arrange neatly and firmly		 		√		 		 		Is able to arrange neatly and firmly

		1.1.4		Tie tightly using a string		 		√		 		 		Is able to tie tightly using a string

		1.1.5		If necessary, fold the top edges back and tie again tightly to make it firm and produce a neat edge		 		 		√		 		If necessary, will fold the top edges back and tie again tightly to make it firm and produce a neat edge

		1.1.6		Trim the lower edges to make the broom ready for use		 
       		√		 		 		Is able to trim the lower edges to make the broom ready for use









Importance of progress records 


Plan appropriate learning experiences that will meet their learner’s needs;

Identify learners who are progressing slowly, so that action may be taken to support them;

Provides  the school leadership team with information about the progress learners are making across the school

Provides information about whether learners are meeting age-related expectations and are ‘on track’ to meet expected outcomes used for accountability in schools and national assessment institutions

A source of information for parental engagement with schools on how their children perform.

Enables teachers to track the continuous learning progress of a learner;

Provides information on accurate production of enriched certificates.







Qualities of effective Progress Record 

A good and effective Progress Record should: 

• Be simple and easily understood by internal and external users 

• Relate to key indicators about attainment and progress 

• Use language that is sensitive to those whose attainment is currently below the age related expectation.





Learner’s Progress Records 

Many teachers would think of awarding a grade to a learner to show their progress in learning,

 However, it is important to first answer the following Question, What’s in a grade? 

This is a question with a simple answer -nothing. It’s meaningless. 

Grades don’t tell a student anything. 

Here’s a logical example: 

. 









Both learners have an average grade of 8. 

But what does it really say? If you just show your learner this grade, it means nothing. 

If you dig deeper and take a look at the process, you can see that one learner actually did better than the other. 

James shows progress and improvement in the learning. 

Peter has the same average grade as James, but he’s stuck. 

He doesn’t get a complete grip on the learning material, and only masters some parts of it. 

This proves that a grade doesn’t show the real value: the process of improvement or the learning progress







ORGANISATION OF TEACHING PRACTICE STUDENT TEACHER’S FILE

A - Student Personal Details

B – School/Class Timetable

C – Class Register

D – Sitting Arrangement

E – Official Documents

• School Motto, Objectives, Vision

• School Calendar

• School Rules & Regulations

• TSC Circulars, etc

F – Syllabus

G – Scheme of Work

H- Record of Work Covered

I - Student Progress Record

J – Tests & Marking Schemes

K – Table of Test Specification

L – Assessed Lesson Plans

M – Assessors’ Comments

N – Record of Assessors/Lecturers’ Visits

O - Teaching Practice Code of Conduct/ Rules & Regulations

P - Teaching Practice Project Report Guidelines





Thank You

The END!
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Key Ratings:  Exceeds expectation (4); Meets expectation   (3); Approaches expectations (2);  Below expectations (1)  
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Student Test 1 Test 2 Test 3 Average
Peter 8 8 8 8
James 6 8 10 8









MICRO-TEACHING
(PROFESSIONAL
DOCUMENTS)





SAMPLE OF PROFESSIONAL DOCUMENTS 

 

SAMPLE OF SCHEME OF WORK 

 

a. Administrative Details School: 

Year: 

Term: 

Subject/Learning Area: ENGLISH Grade: 

Teacher’s Details: 

b. Long term Instructional Learning outcomes 

 

 

		WK 

		Lesson 

		Strand  

		Sub strand 

		Lesson 

Learning 

Outcomes 

		Learning 

Experiences 

		Key Inquiry Questions 

		Learning Resources 

		Assessment 

 

		Reflection 



		7 

		4 

		Listening 

& 

Speaking 

		Oral Presentati ons: Oral Narratives 

 

		By the end of the lesson, the learner should be able to: 

a. Outline the 

oral narrative performance techniques for effective delivery, 

		The learner is guided to: 

 

. watch live or recorded oral performances of narratives as 

a class, 

 

. discuss the oral performance 

		What do you enjoy during a storytelling session? 

  

How can you become a 

good 

storyteller 

How can you integrate 

		computer devices with audiovisual recordings of narrations or dramatizatio n of storytelling sessions, 

		Oral questions,  

 

observation 

checklist 

 

		Part of the lesson was not fully covered since the performanc es were engaging.   Arrangemen

ts will be made to ensure all 



		

		

		

		

		b.  Discuss the importance of performance techniques in the successful delivery of oral material. C. Use oral narrative techniques during the performance  D. Design a lesson plan using effective oral narrative 

technique 

 

		techniques in 

groups, 

 

. perform oral narratives in groups while peers watch, record and then give feedback 

. Designing a lesson plan integrating effective narrative technique 
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SAMPLE OF LESSON PLAN 

 

 

		a. Administrative Details 

		

		



		b. School 

		c. CBC Junior School 

		d. Date 

		e. 10/11/2019 



		f. Subject/Learning Area 

		g. English 

		h. Time 

		i. 10– 10.40 



		j. Year 

		k. 2019 

		l. Grade 

		m. 8 



		n. Term 

		o. 2 

		p. Roll 

		q. Boys    20      Girls 15 



		r. Teacher’s Details 

		s. Name: Wayai           TSC No:004        Gender: M 

		





 

 

Strand: Listening & Speaking 

 

Sub-strand: Oral Presentations: Oral Narratives 

 

Lesson Learning Outcomes:  

 

By the end of the lesson, the learner should be able to: 	 

a. Outline the oral narrative performance techniques for effective delivery, 

b. Discuss the importance of performance techniques in the successful delivery of oral material. 

c. Use oral narrative techniques during the performance  

d. Design a lesson plan using effective oral narrative technique 

 

Key Inquiry Questions: 

a. What do you enjoy during a storytelling session?  

b. How can you become a good storyteller 

c. How can you integrate story telling in a lesson plan? 

 

Learning Resources 

computer devices with audio-visual recordings of narrations or dramatization of storytelling sessions, resource persons 

 

Organization of Learning 

Learning will take place in an actual/virtual classroom. 

Learners will work individually, in pairs and small groups using technology collaborative tools like google docs, padlet etc 

 

Introduction 

The learner responds to the following question: ‘What do you enjoy most during a storytelling session?’ 

Lesson Development  Step 1  

Perform (or watch live or a recorded oral performance of) a narrative as a class.  

The core competency of self-efficacy will be developed as the learners perform or react to the performance. 

Step 2: In pairs or groups, learners discuss what they think made the session interesting and write down the points in their note books. 

This enhances Life Skills Education as a PCI and more specifically effective communication as the learner makes notes. 

Step 3.  Learners perform oral narratives in groups while peers watch, record, and then give each other feedback on techniques used. 

This enhances communication and collaboration. It also enhances the value of unity as the learner collaborates with peers to perform and record an oral narrative. 

Extended Activity 

The learner to retell the story as well as lessons learnt from the story to their parents, siblings or peers.  

This promotes the value of responsibility as the learner takes up the assigned tasks. It also promotes the PCI of parental engagement and empowerment 

 

Conclusion  

Learners are guided to discuss the following question: 

How can you become a good storyteller? 

How can you integrate story telling in a lesson plan 

 

Reflection 

The lesson went on well as learners grasped the concepts as expected. Searching for content online however was slow due to connectivity challenges. 

 

A SAMPLE OF RECORD OF WORK COVERED 

		Administrative Details 

		



		School 

		Hope Centre Junior School 



		Grade 

		8 



		Subject/Learning Area 

		English 



		Year 

		2019 



		Term 

		3 



		Teacher’s Details 

		Name: Wayai TSC Number: 004    Gender: M 





 

Prof Violet Opata 18th Dec. 2024 




INTRODUCTION TO MICRO-TEACHING

· Definition and Purpose:

· Microteaching is defined as a technique aiming to prepare teacher candidates to the real classroom setting (Brent & Thomson, 1996).

· Microteaching can also defined as a teaching technique especially used in teachers' pre-service education to train them systematically by allowing them to experiment main teacher behaviors.

· Therefore, Microteaching is a teacher training device used to provide teacher trainees with a conducive environment to practice teaching skills. It is a scaled down simulated teaching encounter designed for the training of teachers. Involves planning, delivering, and evaluating short teaching sessions, usually 5 to 10 minutes long.

· Historical Background:

· Micro-teaching was introduced in the 1960s by Dwight Allen at Stanford University.

· It has widely been adopted as a cornerstone of teacher training worldwide.

· The Stanford model consisted of a three-step approach-teach, review and reflect. 

The Stanford Model 

 

 

1

•

Teach

2

•

Review & Reflect

3

•

Re

-

teach





· Key Features of Micro-teaching:

· Micro-teaching serves as a safer laboratory for practicing teaching skills.

· In micro-teaching, practical experience and constructive feedback are central to the process.

· Involves teaching a small group of peers or students.

· Sessions are often recorded for review and self-reflection.

· Lessons are shorter, tailored to the skill being practiced and supervisor's guidance.

· Conducted in a safe, controlled environment resembling real classroom conditions.

· Focus Areas in micro-teaching:

· Core teaching skills, such as effective questioning, lesson planning, and classroom interaction.

· Effective use of teaching aids and techniques.

· Benefits of micro teaching:

· Builds confidence and improves teaching methods.

· Provides insights into how lessons are perceived by others.

· Bridges the gap between theoretical knowledge and practical application.

· Micro-teaching fosters continuous learning and professional growth.

· Prepares educators to deliver engaging and impactful lessons in real classroom settings

· Offers opportunities for student teachers to interact with and plan for school content.

· Facilitates the use and practice of teaching documents.

· Helps student teachers select, design, and use teaching aids effectively.

· Acquaints student teachers with essential teaching skills and techniques in controlled conditions.

· Allows mastery of teaching skills with a small group before teaching in real classrooms.

· Enables supervisors to guide student teachers effectively before teaching practice.

· Micro-teaching is a teaching technique designed to help educators develop and refine instructional skills.


FACTORS TO CONSIDER IN DESIGNING AND USING EDUCATIONAL MEDIA TOOLS

When designing and using educational media tools, educators and instructional designers must carefully consider a range of factors to ensure the tools are effective, inclusive, and aligned with learning objectives. By carefully considering these factors, educators can design and implement educational media tools that enhance learning experiences, foster engagement, and support diverse learners effectively. 

Below are key factors to guide the process:

1. Learning Objectives

The design and use of media tools should align with clearly defined learning outcomes. Media should support the achievement of specific cognitive, affective, or psychomotor objectives. Tools must address the learning needs of the target audience and the subject matter.

2. Target Audience

Consider the age, educational level, and background knowledge of the learners. Assess learners’ familiarity with and access to technology. Adapt media tools to address diverse learning styles (visual, auditory, kinesthetic).

3. Content Relevance and Accuracy

Ensure that the media content is accurate, up-to-date, and relevant to the curriculum. Avoid overloading learners with extraneous information; focus on core concepts. Use culturally appropriate and sensitive materials that resonate with learners’ contexts.

4. Accessibility and Inclusivity

Design tools that are accessible to all learners, including those with disabilities. Use closed captions for videos. Provide text-to-speech options for audio materials. Ensure tools are usable on a variety of devices, including mobile phones and tablets.

5. Interactivity

Incorporate interactive features to engage learners actively, such as quizzes, clickable diagrams, and simulations. Facilitate two-way communication through discussion boards, feedback forms, or live polls.

6. Technical Usability

Tools should have an intuitive and user-friendly interface to minimize technical barriers. Provide instructions or tutorials to help learners and educators navigate the tools effectively. Ensure the tools are compatible with commonly used platforms (e.g., Learning Management Systems, mobile apps).

7. Cost and Resource Availability

Consider the financial and technical resources available to the institution and learners. Opt for open-source or low-cost tools where possible to increase accessibility. Ensure that the tools are scalable and sustainable in the long term.

8. Alignment with Pedagogical Approaches

Select tools that align with the teaching methodology (e.g., flipped classrooms, blended learning, experiential learning). Ensure the media enhances the teaching strategy rather than distracting from it. Incorporate scaffolding to guide learners from basic concepts to complex applications.

9. Feedback and Evaluation

Integrate mechanisms for learners to provide feedback on the effectiveness of the media tools. Continuously evaluate and update tools based on feedback and learning analytics. Use data to assess whether the tools are meeting learning objectives.

10. Technological Infrastructure

Assess the availability and reliability of necessary infrastructure, such as internet connectivity, hardware, and software. Ensure tools function effectively in low-bandwidth environments or offline modes if required.





11. Ethical Considerations

Adhere to copyright laws and licensing agreements for media content. Ensure data privacy and security for any tools that collect learner information. Avoid biases in content or media representation that could alienate or misrepresent certain groups.

12. Contextual and Cultural Relevance

Design tools that reflect the cultural and societal contexts of the learners. Avoid stereotypes and ensure representation of diverse perspectives. Tailor examples and scenarios to local or regional contexts for better relatability.

13. Time Constraints

Balance the time required for learners to engage with the media with other curriculum activities. Ensure educators have sufficient time to prepare, use, and integrate the tools effectively.

14. Technological Trends

Stay updated with emerging technologies, such as augmented reality (AR), virtual reality (VR), and artificial intelligence (AI), to enhance learning experiences. Pilot new tools to assess their practicality and impact before widespread implementation.


TECHNIQUES FOR PRODUCING CLEAR AND LEGIBLE LETTERING

Introduction

Clear and legible lettering is vital in technical drawings, professional presentations, and formal written communication. Effective lettering ensures that the information is easily readable, reduces misunderstandings, and creates a professional appearance. Below are detailed techniques for producing clear and legible lettering.



1. Consistent Lettering Height and Proportion

Maintaining a consistent height and proportion is crucial for uniformity. Use guidelines or ruled paper to ensure letters are of the same height. Typically, uppercase letters are taller than lowercase letters, and their proportions must follow standard conventions. This consistency enhances readability and visual appeal.



2. Even Spacing Between Letters and Words

Uniform spacing between letters and words prevents overcrowding and enhances readability. Overly spaced letters may appear disconnected, while crowded letters may be difficult to read. Lettering guides or spacing tools can help achieve balanced spacing.



3. Appropriate Lettering Styles

Choosing the right lettering style depends on the context. Gothic or block style is preferred in technical work because of its simplicity and clarity. Cursive or decorative styles can be used in informal or artistic settings but should be avoided in professional or technical documents.

4. Slant and Alignment

The slant and alignment of letters must be consistent throughout the text. Letters can be vertical (upright) or slanted at an angle, typically 68° for slanted styles. Maintaining alignment with horizontal baselines creates a neat and professional appearance.



5. Line Thickness Consistency

Consistent line thickness throughout the text ensures uniformity and enhances readability. Thin lines are suitable for smaller text, while thicker lines are more visible for larger lettering. Use appropriate writing tools, such as sharp pencils, technical pens, or digital tools for precision.



6. Cleanliness and Neatness

Neatness is a hallmark of clear lettering. Avoid smudges by using clean tools and ensuring the workspace is tidy. Use erasable tools and work carefully to prevent overlapping or stray marks that detract from the clarity of the letters.









7. Practice and Mastery of Hand Movements

Regular practice builds precision and muscle memory for uniform letters. Tracing over lettering guides during practice can help improve control and consistency, making it easier to produce neat and professional text.



8. Use of Tools

Utilize tools such as rulers, compasses, and templates for precision. In modern contexts, computer-aided design (CAD) software can assist in creating digital lettering with unparalleled accuracy.



9. Spacing and Margins

Leaving adequate margins and space around blocks of lettering improves the overall presentation. Proper spacing ensures the lettering does not appear crowded and maintains a professional layout.



10. Proofreading

Always proofread lettering for errors in alignment, spacing, or proportions. Proofreading helps identify and correct mistakes before finalizing the work, ensuring professionalism.



(INSTRUCTION TO DIGITIZER: EMBED THE QUESTIONS )

1. Which of the following is NOT a recommended technique for producing clear lettering?
A. Using consistent lettering height
B. Overlapping letters for emphasis
C. Ensuring even spacing
D. Practicing hand movements

Correct Answer: B



2. What tool is most effective for maintaining letter alignment?
A. Compass
B. Ruler or guidelines
C. Eraser
D. Marker pen

Correct Answer: B



3. Why is consistent line thickness important in lettering?
A. It makes the text appear artistic.
B. It improves legibility and professionalism.
C. It eliminates the need for proofreading.
D. It allows the use of any writing tool.

Correct Answer: B



4. What is the ideal slant angle for slanted lettering styles?
A. 45°
B. 68°
C. 90°
D. 30°

Correct Answer: B



5. Which lettering style is most appropriate for technical work?
A. Cursive
B. Decorative
C. Gothic or block style
D. Informal handwriting

Correct Answer: C









SUGGESTIONS TO GOOD LETTERING

· Select a good and recognizable alphabet

· Try to be uniform throughout your lettering

· Make use of aids to lettering or example rulers, overhead projectors etc

· Letters should be as wide as they are as high

· Areas between the letters should appear equal

· Create some space between lines of lettering so that the ascending characters (e g h l t e c) and the descending characters (g y e t c) don’t touch each other



(INSTRUCTION TO DIGITIZER: EMBED THE QUESTIONS)

Question 1: What is the most important consideration when selecting an alphabet for lettering?

a) Choosing the most decorative alphabet

b) Ensuring the alphabet is recognizable

c) Picking the smallest font possible

d) Selecting a bold, italicized alphabet

Correct Answer: b) Ensuring the alphabet is recognizable



Question 2: Why is it important to create equal spacing between letters?

a) To make the text appear more decorative

b) To ensure uniformity and readability

c) To make the text more compact

d) To allow more space for graphics

Correct Answer: b) To ensure uniformity and readability



Question 3: What is one way to maintain uniformity in lettering?

a) Use a mix of different fonts and sizes

b) Create letters wider than they are high

c) Use aids like rulers or overhead projectors

d) Avoid spacing between lines of text

Correct Answer: c) Use aids like rulers or overhead projectors






CONCEPT OF EDUCATIONAL MEDIA PRACTICALS

Educational media practicals are hands-on, experiential learning activities that focus on the application and integration of various media tools in the teaching and learning process. These practicals aim to enhance the effectiveness of instruction by engaging students through interactive and diverse teaching resources. Educational media includes audio, visual, and digital technologies designed to facilitate learning and improve instructional delivery.

Educational media practicals involve the structured use of technology and media tools to:

· Develop and deliver instructional content.

· Foster learner engagement and interaction.

· Support differentiated and inclusive learning.

· Encourage creative problem-solving and critical thinking.

They emphasize the practical application of theories in instructional design, multimedia development, and classroom management.

Educational media practicals represent an essential bridge between theoretical knowledge and practical application in the teaching and learning process. They involve the use of tools, technologies, and media resources to create dynamic, engaging, and learner-centered environments. With the rapid advancements in technology and its integration into education, the ability to utilize educational media effectively has become a core competency for educators and learners alike.

In teaching and learning, educational media practicals go beyond passive consumption of content. They actively involve participants in the creation, customization, and application of media to solve problems, explore ideas, and enhance understanding. These practicals incorporate a variety of media forms, including but not limited to audio, video, animations, infographics, virtual simulations, and interactive digital tools.

The rationale for integrating educational media practicals lies in their ability to cater to diverse learning styles—visual, auditory, kinesthetic, and multimodal—making learning more inclusive and impactful. They also align with 21st-century educational paradigms, which emphasize critical thinking, creativity, collaboration, and digital literacy.

Furthermore, educational media practicals prepare students for real-world challenges by exposing them to tools and practices used in professional and academic contexts. For educators, they provide innovative strategies to convey complex ideas, support differentiated instruction, and foster a participatory learning culture.

By embedding educational media practicals into instructional practices, institutions can create a more engaging, interactive, and effective learning experience. This approach not only improves knowledge retention but also nurtures the skills necessary for lifelong learning in a technology-driven world. The next sections of this material will delve deeper into the components, benefits, examples, and implementation strategies for educational media practicals.


